YTBEPKACHO

TITOJIOXKEHHE

o dummaire Ne 10 HoBogepeseHckas OuOIMOTEKa MyHALMITAIBHOIO Ka3€HHOTO
yupexaeHus KynbTypsl «llenTpanu3oBanHas OnOIMOTEYHAA CHCTEMAY

I. O6mme nomoxeHusl.

1.1. .®umman Ne 10 HoBomeperenckas 6ubnroTeka (nanee (rTHan) ABIsETCS
CTPYKTYPHBIM IOJIpa3aeieHHeM MYHHUITUIAIBFHOTO Ka3€HHOTO YUPEXKACHHUS
KyneTyphl «LlenTpanusoBannas 6ubnuoreunas cucrema» (manee - MKYK
«OBC»). |
1.2. VapexaeHue OCyLIECTBIAET CBOIO JEATENIBHOCTh B COOTBETCTBUH C
PeIMETOM, IEJIAMH U BHIAMU JCATEIHHOCTH, ONPEACIIEHHBIMH
3akoHOmarenbcTBamMu Poccuiickoii deneparym, CTaBpOIOIBCKOTO Kpas,
MYHHLMIAIbHBIMH IPABOBBIME aKTaMH Kypckoro MyHHIMIIAJIBHOTO paiOHa
Craspornosbsckoro kpas, Ycrapom MKYK «II5C», npuka3amu 1 PacTIOpsIKEHHAMH
nupexkropa MKYK «IIbC».

1.3. @uuan ABISETCS CHeUMAIN3HPOBAHHBIM HH(BOPMAIAOHHBIM, KyJbTYPHEIM,
00pa30BaTEIbHBIM YUPEKACHHEM, PACIIONArAOIIAM YHHBEPCATBHBIM (hOHIOM II0
IpoUIIIO CBOEH AEATEILHOCTH, PEATM3YET IIpaBa MoIb30BaTeeil Ha CBOOOIHBIN 1
OecIuTaTHEIN JOCTYN K HHGOpMAaluy, TPHOOIIEHHMIO K [IEHHOCTAM KYJIBTYDBI,
obecneurnBaeT 00mMEeAOCTYIHOCTh (DOHIA ¥ IIOJTHOTY I/IH(I)OpMaJ.II/II/I 0ero
COCTOSIHUHU. ,

1.4. ®uman opraam3yer OMONIHOTEYHOE OOCIY)KHBAHHUE JKUTEIEH CEIIHCKOTO
IIOCEJICHHMS, B3aUMOJEHCTBYS ¢ OMOIMOTEKaMH IPYTUX CUCTEM M BEIOMCTB,
YUPEKICHAAME, OPraHU3aIMsIMH. '

1.5. ®wnwan co31aeTCst, pEOPraHU3yeTCs, IMKBUUPYETCS MPHKa30OM JUPEKTOpa
MKVK «IBC» mo cortacoBaHuIo ¢ Y4peauTesneM B JIUIe
aaMuHECTpanuy Kypckoro MyHHIMIIAIBHOTO. OKpyTa CTaBpOIIOIECKOTO Kpaﬂ
1.6. ®unuan He ABNAETCS IOPUINIECKAM JIUIOM, OCYIIECTBIAET CBOIO
NEATENBHOCTh OT IMEHH MK VK «IIEC» KOTOPO€E HECET bTBeTCTBeHHOCTL 3a
lIe}ITeHI)HOCTI: ¢wmana. '

II. OcHoBHBIE M U 337auM (uamana

2.1. Opraauzanus OuOIMOTEUHOTO 0OCITYKUBAHUA (bPISI/I‘{eCKI/IX ¥ IOPHIMIECKUX
JTVILY,



2.2. COop, yuert, opraHu3anusi XpaHEeHUs] U COXPAaHHOCTU YHHUBEPCAIbHOIO
JOKYMEHTHOTO (pOH[Ia, BKJIIOUAst JOKYMEHTHI U TaMSATHUKU HAI[MOHAJIBLHOU
(3THHYECKOW) TUCBMEHHOCTH, YCTHOM S3bIKOBOW KYJIBTYPBI;
2.3. Y noBnerBopeHre HHGHOPMAIIMOHHBIX, OOLIEKYJIbTYPHBIX, 00pa30BaTeIbHBIX
NOTPEOHOCTEN U 3aMpPOCOB MOJIB30BATENECH;
2.4. Co3nanre KoM(pOPTHBIX YCIOBH MOIb30BaHMS OMOINOTEUHBIMU U
UH(GOPMAIIMOHHBIMU YCIyraMu, 0OecrieueHre ONepPaTUBHOIO JOCTYTIA, IOUCKA U
NOJIy4eHHUs] OMOTMOTEUHBIX JOKYMEHTOB U HH(POPMAIINH;
2.5. IloctossHHOE OOHOBJIEHHUE OCHOBHBIX OMOIMOTEUHO-UH(POPMALIMOHHBIX
pecypcoB (AOKYMEHTHbIN (HOH[, HTHPOPMalMOHHBIE 0a3bl JaHHBIX) HA OCHOBE
U3Yy4YEeHUs yuyeTa NoTpeOHOCTeH U crpoca;
2.6. Yuactue B IPOBEJEHUU TOCYAAPCTBEHHON (PErnoHanbHOM ) OMOIMOTEYHOM
MOJIMTUKH, pa3paboTKe U peain3alui OUOIMOTEYHBIX, HH(POPMAIIMOHHBIX U
KYJbTYPHBIX [IPOrpaMM Ha TEPPUTOPUH pailoHA.
2.7. CoxpaHEHHUE U Pa3BUTUE KYJIbTYPHBIX Tpaaulrii CTaBpOIMOIbLCKOTO Kpas.
2.8. BeimosiHeHue coruanbHO-MIPOPUIAKTUIECKUX, COIUATBHO-
peabUIUTAIIMOHHBIX U IPYTUX COLIMANIBHBIX 3a/1au.
2.9. IlToMruMO OCHOBHBIX BUJIOB JESATEIHHOCTU OMOIMOTEKa-Priinan BIpaBe
OKa3bIBATh HACEJICHUIO, IPEANPHUITHAM, YUPEXKICHUAM U OpraHu3alUsIM IIJIaTHbIC
JIONOJIHUTENbHBIE yCyru Ha ocHoBaHUU Y cTtaBa MKYK «IIBCy», ITonoxenus o
maTHeiX yeayrax MKVYK «IbC».

K niaTHbIM AOMONMHUTENBHBIM YCIyraM, MPUHOCSAIIUM JTIOXOJ AeATEIbHOCTH

YupeRneHuss OTHOCATCA:

- [IeJICHAIPaBJIEHHBIN MOUCK HH(POPMALINH;

- cocTaBjeHne OubanorpaduuecKux CrUCKOB, CIPABOK U KAaTaJIOTOB MO
3ampocaM YhTaTeNew;

- IPEOCTABJIEHUE YCIYT IO KOMMMPOBAHUIO IOKYMEHTOB;

- HabOop M peJaKTUPOBAHUE TEKCTa HA KOMIIBIOTEPE;

- IPE0CTaBICHUE KOMIIBIOTEPHON U IPYTrOl OPrTEXHUKH JIs
CaMOCTOSITENIbHOM pabOThI MOJIb30BATENS;

- pacrniedarka rpa)uuecKoro 1 TEKCTOBOIO TEKCTa;

- CKAaHMpPOBAHME U LIBETHAs IIe4aTh MaTepuaa;

- JI0OCTaBKa YMTATENIsIM KHUT Ha IOM, K MECTY pabOThl;

- (hopmupoBaHUE TEMATUYECKUX MMOAO0POK MAaTEPUAJIOB IO 3aIPOCY
YHUTaTEIICH;

- OpraHu3alus U IpoBEACHHE TIIATHBIX (JOPM KyJIbTYPHO-IIPOCBETUTEIb-

CKOM 1 MH(OPMALIMOHHON ACSITENLHOCTH.

1. Coneprxanue pabOTHI

B nensax peanuzanuu menei v 3aia4 Guinan oCylecTBISeT CIeAyoI1e
byHKIMU:

3.1.00pabaThIBaeT U OPraHU3YET XpPAaHEHUE U UCIIOJIb30BaHNE YHUBEPCAIBHOTO
JIOKyMEHTHOT0 ()OH/1a, OTBEYAIOLIEr0 TPEOOBAHUSIM COAEPKATENBLHOTO, BUIOBOTO
(xHUTH, IeproANKa, GOHO, ayAHO U BUACOPOH IbI, TOKYMEHTHI Ha
MH(OPMAIMOHHBIX HOCUTEISX ), XPOHOJIOTHYECKOTO JIMHT BUCTHUECKOTO



pa3HO00pa3us U 10CTATOUYHOMN MOJHOTHI;
3.2. Cobupaer, opraHu3yeT XpaHEHUE U COXPAHHOCTh KpaeBeauecKoro PoHma;
3.3. OGecnieunBaeT COXPAaHHOCTh TIOKyMEHTHOTO (hOH/Ia, pECTaBPaIIHIO, MTOKAPHYIO
0€30macHOCTh, MHYIO 3aIIUTY (B TOM YHUCIIE, IEPEBOI IOKYMEHTOB Ha HOBBIC
HOCHUTEIN);
3.4. Benet bubnmorpaduyeckuii y4eT JOKyMeHTHOTO (OH/Ia, CO3/]AET UCTOUYHUKH
oubnuorpaduyueckoit nHGOPMAITUU HAa OCHOBE HOBBIX MOCTYIUICHUH, (DOPMHUPYET
MOMCKOBBII CIPaBOYHO-OMOIMOrpaduiyecKkuii anmnapar (CUCTEMY KaTalloroB,
KapTOTEK Ha Pa3IUYHbIX HOCUTEIISX);
3.5. O6cnyxuBaeT MHIAUBUAYAIbHBIX U KOJUICKTUBHBIX a0OHEHTOB;
3.6. OGecrnieunBaeT NOMOIIL OpraHaM yIpaBJeHUs B peain3aiu OuOInOTeYHOTO
3aKOHOJATEILCTBA, (PeaepalIbHBIX, PETMOHAJIBHBIX U MECTHBIX ITPOTrpaMM
COXpaHEHUs U Pa3BUTUSI OMOIMOTEYHOTO JieJa U MHPOPMALIHH.
3.7. Y4acTByeT BO BCEX MEPOIPHUATHSIX, AKIUSIX, TPOBOAUMBIX COLUOIOTHUECKUX
uccienoBanusx, oprann3oBaHHbix MKYK «I{BCy;
3.8. CocraBisieT TEKCTOBBIE U CTATUCTUYECKHE TOJOBbIE, KBAPTAIbHBIC U
TEMaTUYECKHUE TIJIAaHBI U OTYETHI PaOOTHI C TIOJIH30BATENISIMH (PUITHAIIA;
3.9. KoopauHupyeT B3anMOICHCTBHE 110 BOIIPOCaM 0OCITyKUBaHUS MOJIb30BaTEICH
¢dbunmana cenbpCKOro MocejaeHus, o OCYIIECTBICHUIO KYJIbTYPHO-
00pa3oBaTENbHbBIX U COIUATBHO-IKOHOMUYECKUX MPOTPAMM C yUPEKICHUSIMU
00pa3oBaHusl, TROPUECKUMHU COIO3aMH U OOIIIECTBEHHBIMU CTPYKTYypaMu, OpraHaMHU
MECTHOM BJIACTH;
3.10. M3yyaet u 060011a€T NEepeAOBOM OMBIT 1O OOCITYKUBAHUIO MMOJIb30BaTENEH,
BHEJIPSIET €T0 B MPAKTUKY padoThl. [ToBbIIaeT KBanTu(pUKAILIUIO KaJIPOB;
3.11. ObGecneunBaeT 0€30MaCHOCTH MOJIb30BaTENEH (unana;
3.12. ®wman BEAET y4eT BBEPEHHOTO € UMYILIECTBA, B TOM YHUCIIE
OuOMoTeUHbIX (OHIOB.

IV. Opranuzanus pabotsl ¢ GOHIOM JOKYMEHTOB
4.1. ®oua noxkyMeHTOB (puamnana seisercs yactbio enuHoro ¢pouga MKYK «LIBCy»
Y BKJIIOYAET B c€0s1 TOKYMEHTHI pa3InyHbIe M0 BUaM (TI€UaTHbIC: KHUTH,
NEPUOIMYECKUE U3IAHUS U JIP.);
4.2. ®unuan ydyactByer B KoMiuiekTroBanuu enunHoro ¢pounga MKYK «[IbC» nHa
OCHOBE y4eTa OTKAa30B UUTATEISIM U KapTOTEKU JOKOMIUIEKTOBAHUS;
4.3. Ydyactue B IOANUCKE MEPUOJIUYECKHUX U3/IaHHI;
4.4. Opraam3aius paboThI 10 aHAIN3Y COCTaBa U UCIIOIBh30BaHus (poHIa
JUTEPATYPHI U U3BIATHIO U3 (HOHAA YCTAPEBIIIECH MO COACPIKAHUIO U BETXOH
JUTEPATYPBbL;
4.5. ObecrnieueHne opraHu3aluy U XpaHeHus (HoHaa TUTepaTyphl;
4.6. ®DopMupoBaHNE MAKCUMAIBHO TTOJIHOTO (DOHA KPaeBETIECKOU INTEPaTyPHI.
4.7. Opranusyet pekjiamy, UHPOpPMHUPYET HaceleHrne 00 yciyrax, COIeucTByeT
(bOopMHUPOBAHUIO MOJOKUTETLHOTO UMUDKA (hriirana.

V. VmnpasieHue IesSTeIbHOCTBIO U IITAThI



5.1. ®unmanom pyKOBOJMT 3aBeaAyroINIuil (OnOIMoTeKaph), Ha3HAYaeMbIl U
yBosbHsieMBIN TupekTropoM MKVYK «IIBC».

5.2. 3aBenytomuii (OMOIMOTEKAPh) PYKOBOJCTBYETCS B CBOCH JEATEILHOCTH
JOJKHOCTHOW MHCTPYKLKEH U HECET OTBETCTBEHHOCTH 32 pab0OTy BBEPEHHOTO
¢uinana.

5.3. 3aBenytomuii (6UOIMOTEKAPH) HETTOCPEACTBEHHO MOAUYUHSICTCS TUPEKTOPY
MKVYK «IIbC» 1 KoOpIMHUPYET CBOIO AESATEILHOCTD C 3aBEIYIOIIUM METOINKO-
oubsmorpaduueckoro otaena [IPb.

5.4. Pexum palGoThl (¢uiaMana yCTaHaBIMBAECTCS MPUKA30M

nupekropa MKYK «IIBC» B COOTBETCTBHM C TPYAOBBIM 3aKOHOIATEILCTBOM,
[IpaBunaMu BHYTpPEHHETO TPYAOBOTO PACHOPSIIKA, KOTOPBIE SBIISIIOTCS
HeoTbemiieMon yacThio KomnektusHoro gorosopa MKYK «IIBC».

5.5. llratHas 4uCIEHHOCTH (UIHaIa ONPEESETC U 3aKPEIUIETCS B IITATHOM
pactncannu MKYK «IbC» u yTBepKaaercst pruKa3oM AUPEKTOPA.

5.6. Tpynossie otHoeHus1 pabotHukoB prmana MKYK «IIBCy» perynupyrores
Tpyn0BbIM 3akoHOaTeNbCTBOM P®D, VecraBom MKYK «IBCy», [IpaBriamu
BHyTpeHHero TpyaoBoro pacnopsaka MKYK «1BCy.

5.7. O06s13aHHOCTH COTPYIHUKOB (prIHaIa OTPEIETSIOTCS TOJKHOCTHBIMHU
UHCTPYKUMAMU, yTBepxKAaeMbIMU qupekTopoM MKVYK «IIBC».

V1. ®unancoBas AesSTENbHOCTD (priinana

6.1. ®uHaHCcUpOBaHUE AEATEILHOCTU (PUiiMana OCYIIECTBISETCS U3 OIOKEeTa
Kypckoro mynnnunansHoro okpyra CTaBpOInoiabCKOro Kpas, a B 4aCTH
dbopmupoBaHus KHWKHBIX (OHIOB, U3 PeaepaibHOro Or0KeTa Poccuiickoi
®enepanuu 1 KpaeBoro Oroxera CTaBponoyibCKOro Kpasi.

6.2. JlestenpHoCTh (punnania puHAHCHUPYETCS YUpeauTeeMm.

VIIL. Ctpykrypa ¢unnana.

7.1. CTpykTypa u MITaTHOE pacnucaHue Gpuiraia onpeenseTcs NCXoIsd U3 1eyen
MKVYK «1bCy», xapakTepa u o0bema paboThl, 337124 1 PYHKIUH,
IPEAYCMOTPEHHBIX HAacTOAUM [losioxkeHneM u yTBepK1aeTcsi AUPEKTOPOM
MKVYK «IIBbC».

7.2. @unuan MOXKET OTKPBIBATh CIELUAIN3UPOBAHHBIE CEKTOPBI, UCIIOIb30BaTh B
CBOEH paboTe BHE CTAIlMOHAPHBIE (POPMBI OOCTY>KUBAHUS HA TEPPUTOPUU CBOETO
CEJILCKOTO MTOCEJICHUs JIJ1s1 00JIe€ MOTHOTO OOCTY>KUBAHUS ONPEICICHHBIX TPy
II0JIB30BATENIEN HA OCHOBE JI0OTOBOPOB C 3aMHTEPECOBAHHON CTOPOHOM.

7.3. CtpykTrypa ¢unrana: aDOHEMEHT ¥ YATATBHBIN 3a71.

VIII. OcHoBHbIE 00s13aHHOCTH (prtrara.

dunuan 06s13aH:
8.1. BBINONHATH MOCTaBIICHHBIE MEPE]l HEeW 3aauH.
8.2. COCTaBIJISATH MJIaHBI U OTYETHI, UX BBINOIHATh B YCTAHOBJIEHHBIE CPOKU U
OTBEYaTh 32 JIOCTOBEPHOCTbH CBEJICHUM.
8.3. CBOEBPEMEHHO M KAUECTBEHHO BBINOJHSITh PACIOPSIKEHUS U IPUKA3bl
nupekropa MKYK «IIBC».
8.4. CobmroaTh paBuiia TEXHUKH 0€30M1aCHOCTH, MPOTUBOIOKAPHOM
0€30I1aCHOCTH U OXpaHbl Tpya.



8.5. BCpC}KHO OTHOCHUTBLCA K MaTCpUaJIbHbIM LHEHHOCTAM, HAXOAAIIUMCS B
pacops’KCHUN (I)Hnnana, HCCTHN OTBCTCTBCHHOCTDL 3a NUX COXPAHHOCTB.

IX. IlpaBa punuana

dunral UMeeT Mpaso:

9.1. CaMOCTOSITEIFHO OTIPEIEIATh COJIEPKAHUE U KOHKPETHBIE (DOPMBI
JEeATEIIBHOCTH B COOTBETCTBUM C IEJISIMU U 3a/1a4aMU, OTPeIeICHHBIMU JTAaHHBIM
[Tonoxenuem.

9.2. OcyIecTBIATH CBOIO JICATEIIBHOCTD 3a CYET CPEACTB MECTHOTO OIOJIKETa, a
TaKXkKe 3a CUeT JPYTUX, HE 3aMPEeIeHHBIX 3aKOHOAATEILCTBOM, HCTOYHUKOB.

9.3. IlpunumMath yyactue B paboTe CeMUHAPOB, COBEIIAaHUN, KOH(PEPEHIIU B
COOTBETCTBHH C IIEJISIMU U 3aJla4aMU CBOSH JIEATEIIbHOCTH.

9.4. YyacTBOBaTh B KOJJIETHAJILHOM PEIIEHUU BCEX BOMPOCOB PA3BUTHUS U
GbyHKIIMOHUPOBaHUST OMOTMOTEUHON CUCTEMBI B IIEJIOM.

Hacrosiiee nonosxkeHue siBISIETCS OCHOBHBIM JOKYMEHTOM, PETJIaMEHTUPYIOIINM
NesATeIbHOCTh (prinana.



