VTBepxaeHo
[MPEKTOPA MYHHIIHIIAJIBHOI'O
CHKIACHUA KYJIHTYPHI
HHasg OMOJIHOTEUHas CUCTEMA
2021roma Ne 4

[TOJIOXKEHUE

o pmwmane Ne 11 Dauccuiickas 6MOIHOTEKa MYHHAITUIATFHOTO Ka3€HHOT'O
VUpEKICHUA KyIbTYphl «L{eHTpann3opanHas OUOIHOTEIHAS CUCTEMAY

I. O6mime nonoxeHwus.
1.1, Oummanm Ne 11 Dpumccmiickas Ombnmworexa (manee - ¢uman) - SBISETCH
CTPYKTYPHBIM ~ ITOJpA3/CICHUEM MYHHIUNAIBHOTO KA3€HHOTO YUYpPEeKACHHS

KynbTypsl «lleHTpanu3oBanHas OubOnmoTeunas cucreMa» (manee - MKVK
«IIBC»). » "

1.2.  VYupexneHue ocymeCTBJmeT CBOXO JIEATEIHLHOCTH B - COOTBETCTBHH C
OpeaMeToM,  IeIMH W BHAAMH  JEATENIBHOCTH,  ONPEACIEHHBIMHU

3aKOHOJATeNbcTBaMu  Poccmiickoit  ®enepampn,  CTaBpONONBCKOro — Kpas,
MYHULMIAIBHBIME IIPABOBHIMM  aKTaMd KypcKoro MyHHIMIAIBHOTO paioHa
CraBponossCKoro Kpas, Y CTaBoM MKYK «II5C», nprKa3aMH ¥ PacOPsSKEHAAMH
nupektopa MKYK «IBC».

1.3. Owman ApnseTcs CHCHUATAZHPOBAHHBIM I/IHd)OpMa]_II/IOHHBIM Ky.]'IBTypHBIM
00pa3oBaTENbHBIM YUPEKIACHUEM, PACIIONIAraloiM YHABEPCAIBHBIM (DOHIOM TI0
npodIiIo CBOEH AEATEIbHOCTH, PEATU3yEeT MPaBa MoJIb30BaTeeii Ha CBOOOIHEIHN |
OecraTHeld AOCTYn K MHGQOpPManuy, NPHOOIIEHMIO K ILEHHOCTAM KYJIBTYPHI,
ofbecrieunBaeT OOMIEAOCTYIHOCTh (OHJAZ M 1'IOJ1HOTy uHGOpPMALUH O €Tro
COCTOSIHUY. :

1.4.- ®wmman opranusyerT OHOIMOTEYHOE O6CJ‘IY)KI/IB&HI/IG JKUTENICH CCHBCKOI‘O 4
IOCENEHHs, B3aUMOICHCTBYs ¢ OMOIMOTEKaMM JDYIMX CHCTEM H BEIOMCTE,
YUPEKACHHUSIMHE, OPraHUu3alsIMH. :

1.5. ®unman co3gaercs, peopraHu3yeTCs, JHKBHAMPYETCS NPUKA30M JUPEKTOPa
MKYK «IBC» 0 COMIACOBAHUIO ¢  YUpemuTeleM = B JIMIE
amMuHuCTpanuk KypecKoro MyHHIMIIAILHOT0-0Kpyra CTaBpONnoIsCKOro Kpas.

1.6. - Owiman He SBIAETCA IOPUAMYECKMM JIAIIOM, OCYIIECTBIAET CBOIO
nestebiHocTh 0T umend MKYK «IIBCy», xoTopoe HeceT OTBETCTBEHHOCTH 3a
JEATENBHOCTh (PHIANA. |

II. OcHOBHBIE LeM ¥ 3axa4u (umiana

2.1. Oprasmzanys 6GuOIHOTEYHOro 00CTYKUBaHUA (QH3UYCCKUX M IOPHIHIECKHX
JINIL, |



2.2. COop, yuer, opraHu3alus XpaHEHUS U COXPAHHOCTH YHUBEPCAIHLHOTO
JOKyMEHTHOTO (OoHIa, BKIIOYAs JOKYMEHTHI W TAMSTHUKHA HaIMOHAIBHOU

(3THHYECKOM) [IUCBMEHHOCTH, YCTHOM SI3bIKOBOU KYJIBTYPBI;
2.3. YnoBieTrBopeHHEe HHPOPMAIMOHHBIX, OOLIEKYJIbTYPHBIX, 00pa30BaTEIbHbIX
noTpebHOCTEeH 51 3aIpOCOB II0JIb30BaTENEH;

2.4. Co3pnanue KOM(OPTHBIX YCIOBUM TOJb30BaHUS OWUOIMOTEUYHBIMH U
UH(GOPMAIMOHHBIMU yCIIyraMu, OOecCrieueHrue ONepaTUBHOIO JIOCTYIA, MOUCKA U
MOJTYYEHHUS OMOTMOTEUHBIX JOKYMEHTOB 151 uHdopmanuu;
2.5. TloctosHHOE OOHOBJIEHHE OCHOBHBIX OMOIMOTEYHO-UH(POPMALIMOHHBIX
pecypcoB (IOKYMeHTHBIN (GoHA, UHPOpMAIMOHHbIE 0a3bl TaHHBIX) HAa OCHOBE
U3YUYEHUS ydeTa noTpedHOCTEH u crpoca;
2.6. Yuactue B NPOBEACHUU T'OCYJIapPCTBEHHOW (peruoHajbHOM) OMOIMOTEUHOU
MOJIMTUKKA, pa3pabOoTKe W pealu3alud OUOJIMOTEUHBIX, HH(POPMAIMOHHBIX U

KYJbTYPHBIX porpaMm Ha TEPPUTOPUHN paiioHa.
2.7. CoxpaHEHHUE U Pa3BUTUE KYJIbTYPHBIX Tpaaulrii CTaBpOIMOIbLCKOTO Kpas.
2.8. Brinonnenue COLMAITBHO-TIPO(DUITIAKTHYECKUX, COLUAIBHO-

peadMIMTAIIMOHHBIX U JPYTUX COIMATIBHBIX 3a]1a4.
2.9. TloMMMO OCHOBHBIX BHJIOB JACSTEIBHOCTH OUOIMOTEeKa-(UINaT BIIpaBe
OKa3bIBaTh HACEJICHUIO, MPEINPUATUAM, YUPEKICHUSIM U OPraHU3AlUsAM I[LIaTHbIC
JONIOJIHUTENbHBIE yciyrd Ha ocHoBaHuM YcTtaBa MKVYK «IIbCy», Ilonoxenus o
maTHeIX yeayrax MKVYK «BCy.

K mnaTHbIM AOMOJHUTEIBHBIM yCIIyraM, IPUHOCSIIUM J10X0]1 ACSTEIbHOCTH

YupexneHuss OTHOCATCA:

- IleJICHaNpaBIeHHbIN TOUCK HH(OpMAIIUH;

- cocTraBiiecHHME OUOMMOrpauUecKuxX CIHUCKOB, CHOPABOK U KaTajlOroB IO
3ampocaM YUTaTeNew;

- IPEIOCTABJICHUE YCIIYT MO KOMUPOBAHUIO TOKYMEHTOB;

- Ha0Op U peJaKTUPOBAHUE TEKCTA HA KOMITBIOTEPE;

- MPENOCTaBICHUE KOMIBIOTEPHOM W  JIPYrod  OpPIrTEXHUKH IS
CaMOCTOATENIHLHOM pabOThI MOJIb30BATES;

- pacrieyaTka rpaueckoro u TeKCTOBOIO TEKCTa;

- CKAHHPOBAHUE U IIBETHAS NI€YaTh MAaTEpUAIa;

- JIOCTaBKa YUTATEJISIM KHUT Ha JIOM, K MECTY padOThI;

- (¢GopMUpOBaHHE TEMATHUECKUX TMOAOOPOK MaTepuaioB IO 3alpocy
YHUTATEIICH;

- OpraHu3aIys ¥ IPOBEICHUE TIATHBIX ()OPM KYJIbTYPHO-TIPOCBETHTEIb-

CKOH 1 MH(GOPMAITMOHHON JESTEHHOCTH.

1. Coneprxanue paboThI

B uensx peanmuzanuu nened W 3amad  QuiMal OCYHIECTBISIET CJEAYIOIINE
GbyHKIUU:

3.1.00pabaTeiBaeT U OpPraHU3yeT XpaHEHHWE U MCMOJIb30BAaHHE YHHUBEPCAIHLHOTO
JIOKyMEHTHOTO (DOHJ1a, OTBEYAIOLIEro TpeOOBaHUSAM COJIEPKATEIbHOTO, BUAOBOTO
(kHuTH, TepuoauKa, (¢GOHO, ayauo W BHUACO(OHIBI, JTOKYMEHTHI Ha
UHOOPMAIIMOHHBIX  HOCHUTENSX), XPOHOJIOTHYECKOTO  JIMHIBUCTHYECKOTO



pazHooOpa3us u JIOCTaTOYHOM MOJIHOTHI;
3.2. Cobwupaer, opraHu3zyeT XpaHEHHE U COXPAHHOCTh KpaeBemdecKoro (oHma;
3.3. OGecnieunBaeT COXpaHHOCTh JOKYMEHTHOTO ()OH[Ia, pECTaBPALIHIO, TOKAPHYIO
0€30macHOCTh, MHYIO 3alUTy (B TOM 4YHCIE, MEPEeBOJ JOKYMEHTOB Ha HOBBIE
HOCUTEIN);
3.4. Bener 6ubnuorpaduyeckuii y4eT TOKyMEHTHOTO (OHIA, CO3/1aeT NCTOYHUKHU
oubnuorpaduueckorr nHGOPMAIIUM HA OCHOBE HOBBIX MOCTYIUICHHH, (hopmMupyer
MOMCKOBBIN  CHpaBOYHO-OMONIMOrpaduyeckuid ammapaT (CHUCTeMY KaTalloroB,
KapTOTEK Ha Pa3IMYHBIX HOCHUTEJISX);
3.5. O6cnyxuBaeT MHIAUBUAYAIBHBIX U KOJUICKTUBHBIX a0OHEHTOB;
3.6. OGecneunBaeT MOMOIIL OpraHaM YMpaBJICHUS B peain3alur OUOIMOTEYHOTO
3aKOHOJATENbCTBA, (eepalbHbIX, PETHOHAIBHBIX M MECTHBIX MpOrpamm
COXpaHEHUsT M  pa3BUTUA  OUOIMOTEYHOTrOo  Jejna W HMHQOpMalUu.
3.7. YyacTByeT BO BCEX MEPONPUATUSIX, aKIHUIX, POBOJUMBIX COIIMOJIOTHYECKHUX
uccienoBanusx, oprannzoBaiHbix MKYK «I{BCy;
3.8. CocTaBisieT TEKCTOBbIE W CTAaTUCTUYECKUE TOJOBBIC, KBapTaJbHbIE U
TEMaTUYECKHUE TIJIAHBI U OTYETHI PalbOTHI C TIOJIL30BATENSIMH (PUITHAIIA;
3.9. KoopaunupyeT B3auMOJeHCTBHE IO BOIIPpOcCaM OOCITYKUBAHUS MOJIb30BaTeeh
dbunmana  CEIbCKOTO  TOCENEHHS, IO  OCYIIECTBICHUIO  KYJBTYPHO-
00pa3oBaTeNbHbIX M COLMAIBHO-DKOHOMUYECKUX MPOTPaMM C  YUPEKICHUSIMU
o0pa3oBaHusl, TBOPUYECKUMHU COIO3aMH U OOIIECTBEHHBIMU CTPYKTYpPaMHU, OpraHaMu
MECTHOM BJIACTH;
3.10. M3yuaet u 0000mIaeT MepeoBOM OMBIT MO OOCTYKMBAHUIO MOJIb30BATEINEH,
BHEJIPSIET €T0 B MPAKTUKY padoThl. [ToBbIIaeT kBanupUKaIUIO KaJIpoB;
3.11. ObGecneunBaeT 0€30MaCHOCTH MOJIL30BaTENEH (unnana;
3.12. ®wman Bexer y4YeT BBEPEHHOTO €W HMYILECTBAa, B TOM YHCIIE
OuOMoTEeYHbIX (QOHIOB.

IV. Opranuzanus pabotsl ¢ GOHIOM JOKYMEHTOB
4.1. ®oHa noKyMeHTOB (uiuaia sBisercs gacTbio enuHoro ¢pouga MKYK «IBCy»
U BKIIOYAET B ce0d JOKYMEHTHl pas3jiMyHble IO BUJaM (TI€YaTHbIC: KHUTH,
NEPUOINYECKUE U3TAHUS U IP.);
4.2. ®Gunuan ydactByer B KomruiekToBaHuu equHoro gouga MKVYK «IIbC» Ha
OCHOBE y4eTa OTKAa30B UUTATEISIM U KapTOTEKU JOKOMIUIEKTOBAHUS;
4.3. Ydyactue B MIOANUCKE MEPUOIUYECKUX U3/IaHHI;
4.4, Opraams3anus pabOThl MO aHAIU3y COCTaBa M HWCIOJIL30BaHUS (OHIA
JUTEPATYypPhl U H3BATUI0O W3 (OHAA YCTapeBIICH IO COACPNKAHUIO M BETXOU
JUTEPATYPBbL;
4.5. ObecrnieueHne opraHu3alui U XpaHeHus (HoHIa IUTepaTyphl;
4.6. DopMuUpoOBaHNE MAKCUMAIBHO TTOJTHOTO (DOHAa KPaeBEIIECKOMN IUTEPaTypPHI.
4.7. Opranusyer pekiamy, UHGOPMHUPYET HaceleHue o0 yCiayrax, COACUCTBYET
(GbOopMHUPOBAHUIO MOJOKUTEILHOTO UMUDKA (riinana.

V. VYmnpasieHue IesATeIbHOCTHIO U IITAThI



5.1. ®umuanoM pyKOBOJAUT 3aBeAyroluii (OMONMOTEeKaph), Ha3HA4aeMbId U
yBosbHsieMBIN TupekTropoM MKVYK «IIBC».

5.2. 3aBemytonuii (OMOIMOTEKAph) PYKOBOJACTBYETCS B CBOEH JIEATEILHOCTH
JOJKHOCTHOW HMHCTPYKIIMEH M HECeT OTBETCTBEHHOCTh 3a pabOTy BBEPEHHOTO
¢puinana.

5.3. 3aBenytonmii (OMOIMOTEKAPh) HETMOCPEACTBEHHO MOAYUHSICTCS TUPEKTOPY
MKVYK «I1bC» 1 KOOpAMHUPYET CBOIO AEATEIBHOCTh C 3aBEAYIOIIUM METOIUKO-
oubmmorpaduuecKkoro oTAena L[Ph.
54.  Pexum paboThI bunmana YCTaHaBJINBACTCS MIPUKa30M
nupekropa MKYK «IIbC» B COOTBETCTBUM C TPYJOBBIM 3aKOHOJATEILCTBOM,
[IpaBrmiiamMu  BHYTPEHHEro TPYAOBOIO  paclopsAllKa, KOTOpPBIE  SIBIIAOTCSA
HeoTbemieMon YacTeio KomnektusHoro gorosopa MKYK «IIBC».

5.5. lraTHas 4yuCIEHHOCTH (UMaNa ONPEAENSIeTCS U 3aKPEIUISIeTCs] B IITaATHOM
pacnucanun MKYK «I1bC» u yTBepK1aeTcs MpUKa3oM TUPEKTOPA.

5.6. Tpynossie otHomeHus: padotaukos pummaia MKYK «LIBCy» perynupytorcs
TpyAOBbIM 3akoHoAaTenbcTBOM P®, VYcraom MKVYK «UbCy», IlpaBunamu
BHyTpeHHEro TpyAoBoro pacnopsaka MKYK «[IBC».

5.7. OOs3aHHOCTH COTPYAHHMKOB (uiInajga OINpenessioTcs JAOHKHOCTHBIMU
UHCTPYKIUSAMU, yTBepxKAaeMbIMU JupekTopoM MKVYK «[IBC».

V1. ®unancoBas nesTenbHOCTh umuaia

6.1. duHaHcupoBaHUE NEATEIBHOCTH (PUiiMalia OCYLIECTBISETCS U3 OrojKeTa
Kypckoro wmyHununaisHoro okpyra CTaBpomojbCKOrOo Kpas, a B YacTu
dbopmupoBaHusl KHIKHBIX (oHIOB, M3 denepanbHoro Oromxera Poccuiickoi
®denepaunu u KkpaeBoro o0roxeTa CTaBpONOIbLCKOrO Kpast.

6.2. llestensHOCTh (prunania puHaHCcUpyeTCs YUpeauTeseM.

VII. Crpyktypa ¢unuana.

7.1. CTpyKTypa U IITaTHOE pacnucaHue Gpuinaia onpeaeseTcss UCX0asd U3 1esel
MKVYK «IbC», xapakrepa u o0bema paboThl, 3a7a4 ¢  GYHKIHA,
IPELYCMOTPEHHBIX HacTosM [lonokeHneM | yTBEPKIAETCA JIHUPEKTOPOM
MKVYK «IIbC».

7.2. ®unran MOXKET OTKPbIBATh CHEUUATU3UPOBAHHBIE CEKTOPBI, UCIOJIb30BATH B
CBOEH paboTe BHE CTAallMOHAPHBIE POPMBI OOCTYKUBAHUS HA TEPPUTOPUU CBOETO
CEJIbCKOIO MOCeNIeHUs A 0oJiee MOJTHOIO OOCITy)KMBAHUS ONPEAENICHHBIX TPy
II0JIb30BATENIEN HA OCHOBE JJOTOBOPOB C 3aMHTEPECOBAHHON CTOPOHOM.

7.3. Ctpyktypa (unnana: aDOHEMEHT U YUTAIBHBIN 3a7l.

VIII. OcHoBHbIE 00513aHHOCTH (pUHAA.

Ouiman o0s3aH:
8.1. BrImONHATH MOCTaBICHHBIE TIEPE]T HEU 3a1a4H.
8.2. CocTaBlATh IUIAHBI U OTYETHI, MX BBINOJHATh B YCTAHOBJICHHBIE CPOKH U
OTBEYaTh 32 JIOCTOBEPHOCTbH CBEJICHUM.
8.3. CBOEBpPEMEHHO M KAUYECTBEHHO BBINOJHATh PACHOPSKEHUS M IPUKa3bl
nupekropa MKYK «IBC».
8.4. CoOmomaTe TpaBuia TEXHUKH  O€30MACHOCTH, MPOTUBOIMOKAPHOU
0e30MacHOCTH U OXpaHbl TPY/a.



8.5. BCpC}KHO OTHOCHUTBCA K MAaTCPpHAJIbHBIM NCHHOCTAM, HaXOAJAIIMMCA B
pacops’KCHUN (I)Hnnana, HCCTHN OTBCTCTBCHHOCTDL 3a NUX COXPAHHOCTB.

IX. IlpaBa punuana

dunrai UMeeT Mpaso:

9.1. CamocToATEeNn HO OMPENETsATh COJACPKAaHME U KOHKPETHBIE (OPMBI
NEATEIbHOCTH B COOTBETCTBUU C LEISAMHU M 3a/layaMu, OINpPEICICHHBIMUA JaHHBIM
[TomoxenueMm.

9.2. OcymIecTBIATh CBOIO AESATENBHOCTh 32 CUET CPEJICTB MECTHOTO OIO/KeTa, a
TaK)Ke 3a CUET APYIrUX, HE 3aMpPEUIEHHBIX 3aKOHOJaTEIbCTBOM, HCTOUYHUKOB.

9.3. Ilpunumath ydacthue B pabOTe€ CEMHHApOB, COBELIAHWM, KOH(EepeHLUi B
COOTBETCTBHH C LIEJISIMU U 3a/1a4aMU CBOEH JESITENbHOCTH.

9.4. YyacTBOBaTh B KOJUIETUAIBHOM pEIICHHH BCEX BOMNPOCOB pA3BUTUS U
GbyHKIIMOHUPOBaHUST OMOTMOTEUHON CUCTEMBI B IIEJIOM.

Hacrosiiee moniokeHue SBISETCS OCHOBHBIM JJOKYMEHTOM, PETIaMEHTHPYIOIIUM
NesATeIbHOCTh (prinana.



