JHRPCKTOPA MYHI/IHI/IIIHJIBHOI‘O
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[TOJIOXEHME

0 (bpmnaﬂe Ne 12 Mupnenckas 6ubnroTeka MyHHUITAIIAJIBHOT'O KA3€HHOTO
yupexaeHUs KyabTyphl «[{eHTpanu3oBaHHas OMOIHOTEUHAs CUCTEMAY

I. O6mue nomoxKeHus . :
1.1. Owman Ne 12 MI/IpHCHCKaJI Ooubnuorexa (majiee - ¢uauanm) ABIAETCA
CTPYKTYPHBIM  IOAPA3ACICHAEM MYHHUIMIATIGHOrO Ka3eHHOTO YYPEKICHUA

KyiapTypel «lleHTpanm3oBanHas OmbOmuoTeuHas cucremMa» (manee - MKVYK
«I_[BC») ’

1.2. * Vupexnenue ocymeCTBJmeT CBOKO JEATEIBHOCT B COOTBEICTBHH C
MIPEAMETOM, nensIMd W BUJAMH  JICSITEJIBHOCTH, onpeaeEHHBIMU

3akoHOHarenbcTBaMu . Poccmiickoit  ®@enepammu, CTaBpONMONBCKOrO — Kpad,
MYHHLUIAI6HBIMA [IPABOBBIMKH akTaMd KypcKoro MYHHLHMIIAJIBHOrO paioHa
Crasponosnbckoro kpas, Ycrasom MKVK «I{bC», npuxasaMu 1 pacOp/KEHAAMH
mapexropa MKVYK «IBC». | . . |

1.3. Owman ssrsercs CHeHHaJIPIBHpOBaHHBIM HH(pOPMALMOHHBIM, KYJIBTypHBIM
00pa3oBaTeNbHBIM YUPEKACHHEM, PACIONAraloliM yHABEPCAILHBIM (POHIOM II0
npouImo CBOEH AEATEIHHOCTH, PEaIU3yeT IIpaBa MoJb30BarTeneil Ha CBOOOAHBIA 1
OecruiaTHpld AOCTYI K MHGOPMAnyH, NPUOOIIEHMIO K HEHHOCTAM KYJBTYDHI,
obecrieunBacT 06HICI[OCTy1‘IHOCTB doHna W mnojgHOTY wWH(pOpPMAIMH O €ro
COCTOSIHUHU. R
1.4, ®unman opraEmM3yer GHOMHOTEUHOE OOCIY)KHBAHME JKHTENEH CeIbCKOro
TOCENCHNA, B3aUMOJEHCTBYd C OHOIMOTEKAaMHM JPYIMX CHCTEM H BEIOMCTB,
YIPEKICHUSIME, OPTaHU3ANIAMHU. ‘ -
1.5. ®unmman co3gaeTcs, peopraHu3yeTcs, JUKBAIUPYETCS NPHUKA30M IUPEKTOpa
MKVYK  «IBC» 0  COMIACOBAHMIO ¢  YYpemuTeJleM B JIMIE
agMuHECTpanui Kypeckoro MyHMIMNaIbHOT0-0kpyra CTaBpOIoasCKOro Kpas.

1.6. Ounman He SBIACTCA OPUAMICCKHM JIAIIOM, OCYIIECTBIIET CBOIO
nesaTenbHOCTh oT mMean MKVYK «I_IBC» KOTopoe HECeT OTBETCTBEHHOCTH 32
]_[e}ITeJIBHOCTB (bmnaﬂa

II. OcHOBHEIE e ¥ 3270aun (prTnana

2.1. Oprarmsanus 6EGIMOTEYHOTO OGCITYKABAHAS (DH3MUCSCKAX U IOPHIMYECKHX
i,



2.2. COop, yuer, opraHu3alus XpaHEHUS U COXPAHHOCTH YHUBEPCAIHLHOTO
JOKyMEHTHOTO (OoHIa, BKIIOYAs JOKYMEHTHI W TAMSTHUKHA HaIMOHAIBHOU

(3THHYECKOM) [NACBMEHHOCTH, YCTHOM SI3bIKOBOU KYJIbTYDBI;
2.3. YnoBierBopeHHEe HH(POPMAIMOHHBIX, OOLIEKYJIbTYPHBIX, 00pa30BaTEIbHbIX
noTpebHOCTEeH 51 3aIpOCOB II0JIb30BaTENEH;

2.4. Co3pnanue KOM(OPTHBIX YCIOBUM TOJb30BaHUS OWUOIMOTEYHBIMH U
UHGOPMAIIMOHHBIMU YCIIyraMH, OO€CrieueHrue ONepaTUBHOTO JIOCTYyIA, MOUCKA U
MOJTYYEHHUS OMOTMOTEUHBIX JOKYMEHTOB 151 uHdopmanuu;
2.5. TloctosHHOE OOHOBJIEHHE OCHOBHBIX OMOIMOTEYHO-UH(POPMALIMOHHBIX
pecypcoB (IOKyMeHTHBIN ¢GoHA, UHPOpMAIMOHHbIE 0a3bl JTaHHBIX) HAa OCHOBE
U3YyUYEHUS ydeTa noTpedHoCTeH U crpoca;
2.6. Yuactue B NPOBEACHUU T'OCYJIapCTBEHHOW (peruoHaJbHOM) OMOIMOTEUHOU
MOJIMTUKKA, pa3pabOoTKe W pealu3alud OUOJIMOTEUHBIX, HH(POPMAIMOHHBIX U

KYJbTYPHBIX porpaMm Ha TEPPUTOPUHN paiioHa.
2.7. CoxpaHEHHUE U Pa3BUTUE KYJIbTYPHBIX Tpaaulrii CTaBpOIMOIbLCKOTO Kpas.
2.8. Brinonnenue COLMATIBHO-TIPO(DUITAKTUUECKUX, COLUAIIBHO-

peadMIMTAIIMOHHBIX U JPYTUX COIMATIBHBIX 3a]1a4.
2.9. TloMMMO OCHOBHBIX BHJIOB JACSTEIBHOCTH OUOIMOTEeKa-(UINaT BIIpaBe
OKa3bIBaTh HACEJICHUIO, MPEINPUATUAM, YUPEKICHUSIM U OPraHU3AlUsAM I[LIaTHbIC
JONIOJIHUTENbHBIE yciyrd Ha ocHoBaHuM YcTtaBa MKVYK «IIbCy», Ilonoxenus o
maTHeIX yeayrax MKVYK «BCy.

K mnaTHbIM AOMOJHUTEIBHBIM yCIIyraM, IPUHOCSIIUM J10X0]1 ACSTEIbHOCTH

YupexneHuss OTHOCATCA:

- IleJICHaNpaBIeHHbIN TOUCK HH(OpMAIIUH;

- cocTraBiiecHHME OUOMMOrpauUecKuxX CIHUCKOB, CHOPABOK U KaTajlOroB IO
3ampocaM YUTaTeNew;

- IPEIOCTABJICHUE YCIIYT MO KOMUPOBAHUIO TOKYMEHTOB;

- Ha0Op U peJaKTUPOBAHUE TEKCTA HA KOMITBIOTEPE;

- MPENOCTaBICHUE KOMIBIOTEPHOM W  JIPYrod  OpPIrTEXHUKH IS
CaMOCTOATENIHLHOM pabOThI MOJIb30BATES;

- pacrieyaTka rpaueckoro u TeKCTOBOIO TEKCTa;

- CKAHHPOBAHUE U IIBETHAS NI€YaTh MAaTEpUAIa;

- JIOCTaBKa YUTATEJISIM KHUT Ha JIOM, K MECTY padOThI;

- (¢GopMUpOBaHHE TEMATHUECKUX TMOAOOPOK MaTepuaioB IO 3alpocy
YHUTATEIICH;

- OpraHu3aIys ¥ IPOBEICHUE TIATHBIX ()OPM KYJIbTYPHO-TIPOCBETHTEIb-

CKOH 1 MH(GOPMAITMOHHON JESTEHHOCTH.

1. Coneprxanue paboThI

B uensx peanmuzanuu nened W 3amad  QuiMal OCYHIECTBISIET CJEAYIOIINE
GbyHKIUU:

3.1.00pabaTeiBaeT U OpPraHU3yeT XpaHEHHWE U MCMOJIb30BAaHHE YHHUBEPCAIHLHOTO
JIOKyMEHTHOTO (DOHJ1a, OTBEYAIOLIEro TpeOOBaHUSAM COJIEPKATEIbHOTO, BUAOBOTO
(kHuTH, TepuoauKa, (¢GOHO, ayauo W BHUACO(OHIBI, JTOKYMEHTHI Ha
UHOOPMAIIMOHHBIX  HOCHUTENSX), XPOHOJIOTHYECKOTO  JIMHIBUCTHYECKOTO



pazHooOpa3us u JIOCTaTOYHOM MOJIHOTHI;
3.2. Cobwupaer, opraHu3zyeT XpaHEHHE U COXPAHHOCTh KpaeBemdecKoro (oHma;
3.3. OGecnieunBaeT COXpaHHOCTh JOKYMEHTHOTO ()OH[Ia, pECTaBPALIHIO, TOKAPHYIO
0€30macHOCTh, MHYIO 3alUTy (B TOM 4YHCIE, MEPEeBOJ JOKYMEHTOB Ha HOBBIE
HOCUTEIN);
3.4. Bener 6ubnuorpaduyeckuii y4eT TOKyMEHTHOTO (OHIA, CO3/1aeT NCTOYHUKHU
oubnuorpaduueckorr nHGOPMAIIUM HA OCHOBE HOBBIX MOCTYIUICHHH, (hopmMupyer
MOMCKOBBIN  CHpaBOYHO-OMONIMOrpaduyeckuid ammapaT (CHUCTeMY KaTalloroB,
KapTOTEK Ha Pa3IMYHBIX HOCHUTEJISX);
3.5. O6cnyxuBaeT MHIAUBUAYAIBHBIX U KOJUICKTUBHBIX a0OHEHTOB;
3.6. OGecneunBaeT MOMOIIL OpraHaM YMpaBJICHUS B peain3alur OUOIMOTEYHOTO
3aKOHOJATENbCTBA, (eepalbHbIX, PETHOHAIBHBIX M MECTHBIX MpOrpamm
COXpaHEHUsT M  pa3BUTUA  OUOIMOTEYHOTrOo  Jejna W HMHQOpMalUu.
3.7. YyacTByeT BO BCEX MEPONPUATUSIX, aKIHUIX, POBOJUMBIX COIIMOJIOTHYECKHUX
uccienoBanusx, oprannzoBaiHbix MKYK «I{BCy;
3.8. CocTaBisieT TEKCTOBbIE W CTAaTUCTUYECKUE TOJOBBIC, KBapTaJbHbIE U
TEMaTUYECKHUE TIJIAHBI U OTYETHI PalbOTHI C TIOJIL30BATENSIMH (PUITHAIIA;
3.9. KoopaunupyeT B3auMOJeHCTBHE IO BOIIPpOcCaM OOCITYKUBAHUS MOJIb30BaTeeh
dbunmana  CEIbCKOTO  TOCENEHHS, IO  OCYIIECTBICHUIO  KYJBTYPHO-
00pa3oBaTeNbHbIX M COLMAIBHO-DKOHOMUYECKUX MPOTPaMM C  YUPEKICHUSIMU
o0pa3oBaHusl, TBOPUYECKUMHU COIO3aMH U OOIIECTBEHHBIMU CTPYKTYpPaMHU, OpraHaMu
MECTHOM BJIACTH;
3.10. M3yuaet u 0000mIaeT MepeoBOM OMBIT MO OOCTYKMBAHUIO MOJIb30BATEINEH,
BHEJIPSIET €T0 B MPAKTUKY padoThl. [ToBbIIaeT kBanupUKaIUIO KaJIpoB;
3.11. ObGecneunBaeT 0€30MaCHOCTH MOJIL30BaTENEH (unnana;
3.12. ®wman Bexer y4YeT BBEPEHHOTO €W HMYILECTBAa, B TOM YHCIIE
OuOMoTEeYHbIX (QOHIOB.

IV. Opranuzanus pabotsl ¢ GOHIOM JOKYMEHTOB
4.1. ®oHa noKyMeHTOB (uiuaia sBisercs gacTbio enuHoro ¢pouga MKYK «IBCy»
U BKIIOYAET B ce0d JOKYMEHTHl pas3jiMyHble IO BUJaM (TI€YaTHbIC: KHUTH,
NEPUOINYECKUE U3TAHUS U IP.);
4.2. ®Gunuan ydactByer B KomruiekToBaHuu equHoro gouga MKVYK «IIbC» Ha
OCHOBE y4eTa OTKAa30B UUTATEISIM U KapTOTEKU JOKOMIUIEKTOBAHUS;
4.3. Ydyactue B MIOANUCKE MEPUOIUYECKUX U3/IaHHI;
4.4, Opraams3anus pabOThl MO aHAIU3y COCTaBa M HWCIOJIL30BaHUS (OHIA
JUTEPATYypPhl U H3BATUI0O W3 (OHAA YCTapeBIICH IO COACPNKAHUIO M BETXOU
JUTEPATYPBbL;
4.5. ObecrnieueHne opraHu3alui U XpaHeHus (HoHIa IUTepaTyphl;
4.6. DopMuUpoOBaHNE MAKCUMAIBHO TTOJTHOTO (DOHAa KPaeBEIIECKOMN IUTEPaTypPHI.
4.7. Opranusyer pekiamy, UHGOPMHUPYET HaceleHue o0 yCiayrax, COACUCTBYET
(GbOopMHUPOBAHUIO MOJOKUTEILHOTO UMUDKA (riinana.

V. VYmnpasieHue IesATeIbHOCTHIO U IITAThI



5.1. ®umuanoM pyKOBOJAUT 3aBeAyroluii (OMONMOTEeKaph), Ha3HA4aeMbId U
yBosbHsieMBIN TupekTropoM MKVYK «IIBC».

5.2. 3aBemytonuii (OMOIMOTEKAph) PYKOBOJACTBYETCS B CBOEH JIEATEILHOCTH
JOJKHOCTHOW HMHCTPYKIIMEH M HECeT OTBETCTBEHHOCTh 3a pabOTy BBEPEHHOTO
¢puinana.

5.3. 3aBenytonmii (OMOIMOTEKAPh) HETMOCPEACTBEHHO MOAYUHSICTCS TUPEKTOPY
MKVYK «I1bC» 1 KOOpAMHUPYET CBOIO AEATEIBHOCTh C 3aBEAYIOIIUM METOIUKO-
oubmmorpaduuecKkoro oTAena L[Ph.
54.  Pexum paboThI bunmana YCTaHaBJINBACTCS MIPUKa30M
nupekropa MKYK «IIbC» B COOTBETCTBUM C TPYJOBBIM 3aKOHOJATEILCTBOM,
[IpaBrmiiamMu  BHYTPEHHEro  TPYAOBOIO  paclopsAllKa, KOTOpPBIE  SIBIIAKOTCSA
HeoTbemsieMon yacThio KomnektusHoro gorosopa MKYK «IIBC».

5.5. lraTHas 4yuCIEHHOCTH (UMaNa ONPEAENSIeTCS U 3aKPEIUISIeTCs] B IITaATHOM
pacnucanun MKYK «I1bC» u yTBepK1aeTcs MpUKa3oM TUPEKTOPA.

5.6. Tpynossie otHomeHus: padotuukos pummasa MKYK «LIBCy» perymupytorcs
TpyAOBbIM 3akoHoAaTenbcTBOM P®, VYcraBom MKVYK «UbCy», IlpaBunamu
BHyTpeHHeEro TpyaoBoro pacnopsaka MKYK «IBC».

5.7. OOs3aHHOCTH COTPYAHUKOB (uiInana ONpPEaessIIOTCS JIOJDKHOCTHBIMU
UHCTPYKIUSAMU, yTBepxKAaeMbIMU JupekTopoM MKVYK «[IBC».

V1. ®unancoBas nesTenbHOCTh huuaia

6.1. duHaHcupoBaHUE NEATEIBHOCTH (QuUiIMalia OCYLIECTBISETCS U3 OrojKeTra
Kypckoro MyHununaisHoro okpyra CTaBpomojbCKOIO Kpas, a B YacTu
dbopmupoBaHusl KHIKHBIX (oHIOB, M3 (denepanbHoro Oromxkera Poccuiickoi
®denepaunu 1 KkpaeBoro o0roxeTa CTaBpONOIbLCKOrO Kpast.

6.2. llestenbHOCTh (prunana puHaHcUpyeTcs YupeauTeseM.

VIIL. Ctpyktypa ¢unnaina.

7.1. CTpyKTypa U IITaTHOE paclucaHue Gpuinaa onpeaeseTcss UCX0asd U3 1esel
MKVYK «IbC», xapakrepa u o0bema paboThl, 3a7a4 ¢  (GYHKIHA,
IPELYCMOTPEHHBIX HacTosMM [lonokeHneM | yTBEPKIAETCA JIHUPEKTOPOM
MKVYK «IIBC».

7.2. @unual MOXKEeT OTKPBIBaTh CIIELUAIM3UPOBAHHBIE CEKTOPBI, UCIOJIb30BATh B
CBOEH paboTe BHE CTAallMOHAPHBIE POPMBI OOCTYKUBAHUS HA TEPPUTOPUU CBOETO
CEJIbCKOIO MOCeNIeHUs AJis 00Jiee MOTHOrO OOCIy)KMBAHHS ONPEAENICHHBIX TPy
II0JIb30BATENIEN HA OCHOBE JJOTOBOPOB C 3aMHTEPECOBAHHOM CTOPOHOM.

7.3. Ctpyktypa (uinana: aDOHEMEHT U YUTAIbHBIN 3a7l.

VIII. OcHoBHbIE 00513aHHOCTH (pUTHATA.

Ouinan o0s3aH:
8.1. BrImonHATH NOCTaBICHHBIE TIEPET HEW 3a1a4H.
8.2. CocTaBlATh IUIAHBI U OTYETHI, MX BBINOJHATH B YCTAaHOBJICHHBIE CPOKH U
OTBEYATh 32 JIOCTOBEPHOCTbH CBEJACHUM.
8.3. CBOEBpEMEHHO M KAUYECTBEHHO BBINOJHATh PACIOPSKEHUS M IPUKa3bl
nupektopa MKVYK «IbC».
8.4. CoOmonaTe mpaBuia TEXHUKH  O€30MACHOCTH, MPOTUBOIMOKAPHOM
0€30MacHOCTH U OXpaHbl TPyaa.



8.5. BCpC}KHO OTHOCHUTBCA K MAaTCPpHAJIbHBIM NCHHOCTAM, HaXOJJAIIMMCA B
pacops’KCHUN (I)I/IJII/IaJ'Ia, HCCTHN OTBCTCTBCHHOCTDL 3a NUX COXPAHHOCTB.

[X. IlpaBa punuana

duinral UMeeT Mpago:

9.1. CamocToATEeNn,HO OMPENEsATh COJACPKAaHHE U KOHKPETHBIE (hOPMBI
NEATEIbHOCTH B COOTBETCTBUU C LEISMHU M 3a/1auaMU, OINpPECICHHBIMUA JaHHBIM
[TomoxeHnueMm.

9.2. OcymiecTBIATh CBOIO JEATEIBHOCTh 32 CUET CPEJICTB MECTHOTO OIO/KeTa, a
TaK)Ke 3a CUET APYIrUX, HE 3aMpPEelIEHHBIX 3aKOHOJATEICTBOM, HCTOUYHUKOB.

9.3. Ilpunumath ydactue B pabOTe€ CEMHHApOB, COBELIAHWM, KOH(EepeHLUi B
COOTBETCTBHH C LIEJIIMU U 33/1a4aMU CBOEH JAESTENbHOCTH.

9.4. YyacTBOBaTh B KOJUIETUAILHOM pEIICHHH BCEX BOMPOCOB pA3BUTUS U
GbyHKIIMOHUPOBaHUST OMOTUOTEUHON CUCTEMBI B IIEJIOM.

Hacrosiiiee mosioxkeHue SIBISETCS OCHOBHBIM JJOKYMEHTOM, PETJIaMEHTHPYIOIIUM
NesATeIbHOCTh (prinana.



