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IMTOJIOXKEHUE
o ¢mmmane Ne 23 bantuiickas 6uONIHOTEKa MYHUIUIIAIBHOIO Ka3€HHOIO
- yupexaeHus KyiapTyphl «LlenTpanuzoBannas OnOIHOTEYHAs CHCTEMaY

I. O6mme nomoXKeHUS. : . |
1.1. ®uman Ne 23 Bantmiickas Oubnuorexa (namee - (uiman) sABJsETCA
CIPYKTYPHBIM  IOAPA3CICHAEM MYHHIINAIBHOTO KA3€HHOTO  YUPEKIACHMS

KyaeTypsl «llenTpanuzoBanHas Oubnuorednas cucremay (manee - MKVK
«IBC»).

1.2.  VupexpeHnue ocymecrmmeT CBOIO JEATEIBHOCTh B ' COOTBETCTBHH C
OpeaMETOM,  IEISMH W BHIAMH  JCATENBHOCTH,  ONPEHACIEHHBIMH

3aKOoHOaTenbeTBaMu  Poccmiickoit  Denepanuu, CTaBponoNbCKOro  Kpad,
MYHHIMIIAJIGHBIMA TIPAaBOBHIMH akTaMHd Kypckoro MyHHMIMIAIBHOIO paioHa
Craspononbckoro kpas, Ycrasom MKVYK «L[bC», npukasamu 1 pacopsHKCHUAMH
mupexropa MKVK «LBC». -

1.3. ®uiman ABIETCA CHEMATH3HPOBAHHBM HH(DOPMAIMOHHEIM, KYJIHTYDHBIM,
00pa30BaTEIbHBIM YUPEKICHAEM, PACTIONIAraiONIAM YHUBEPCATHHEIM (OHIOM IO
HpoQHIO CBOEH MEATENHLHOCTH, PEATN3yeT MpaBa IMoIb30BaTelIeil Ha CBOOOHBIH U
GecruiaTHbIM MOCTYN K MHGOpMAaIMy, NPHOOIICHMIO K LEHHOCTAM KYJBTYDHI,
obecrieunBaeT OOIMIEHOCTYNMHOCTh (oHAA W TOJTHOTY HHQOpMALMKH O ero
COCTOSIHUU.

1.4. ®uman opraHuzyer OHOIHOTEUHOE 06CJ'Iy)KI/IBaHI/Ie XKUTEJIEN CEIBCKOTO
IIOCEJICHUS, B3aMMOJEHCTBYS C OHMONMMOTEKaMH APYIrUX CHCTEM M BEIOMCTB,
YVUPEKACHASIMHE, OPraHu3alusIMH. :

1.5. ®unman co3gaercs, peopraHu3yeTcs, JUKBHIUPYETCS MPHKA30M JUpEKTOpa
MKVYK  «IIBC» [0 COrJJaCOBAaHMIO ¢  YUpeauTeleM B JIHIE
ammuaACTpanuy Kypckoro MyHHITIIAIBHOT0- OKpyTra CTaBpOIOILCKOro Kpast.

1.6. ®wman He ABIICTCS OPUAMYECKMM JIMIOM, OCYIIECTBISET CBOIO.
nesrenbHocTh 0T umenu MKVYK «L[BC» KOTopoe HECET OTBETCTBEHHOCTH 32
JCATEIIBHOCTh (DHIHAIA.

II. OcHOBHBIE ienM ¥ 33424 (umana

2.1. Opranmsanus OHGINOTEYHOro OOCITYXHUBaHUA (PU3UIECKHX U IOPHUIUYCCKUX
JTVIY,

$



2.2. COop, yuer, opraHu3alus XpaHEHUS U COXPAHHOCTH YHUBEPCAIHLHOTO
JOKyMEHTHOTO (OoHIa, BKIIOYAs JOKYMEHTHI W TAMSTHUKHA HaIMOHAIBHOU

(3THHYECKOM) [NUCBMEHHOCTH, YCTHOM SI3bIKOBOU KYJIBTYDBI,
2.3. YnoBierBopeHHEe HH(POPMAIMOHHBIX, OOLIEKYJIbTYPHBIX, 00pa30BaTEIbHbIX
noTpebHOCTEeH 51 3aIpOCOB II0JIb30BaTENEH;

2.4. Co3pnanue KOM(OPTHBIX YCIOBUM TOJb30BaHUS OWUOIMOTEYHBIMH U
UH(GOPMAIIMOHHBIMU YCIIyraMH, OO€CrieueHrue ONepaTUBHOTO JIOCTyIa, MOUCKA U
MOJTYYEHHUS OMOTMOTEUHBIX JOKYMEHTOB 151 uHdopmanuu;
2.5. TloctosHHOEe OOHOBJICHHE OCHOBHBIX OMOIMOTEYHO-UH(POPMALIMOHHBIX
pecypcoB (IOKYMeHTHBIN (GoHA, UHPOpMAIMOHHBIE 0a3bl TaHHBIX) HAa OCHOBE
U3YYEHUS ydeTa noTpedHOCTEH u crpoca;
2.6. Yuactue B MPOBEACHUU T'OCYJIapCTBEHHOW (peruoHajbHON) OMONIMOTEUHON
MOJIMTUKKA, pa3pabOoTKe W pealu3alud OUOJIMOTEUHBIX, HH(POPMAIMOHHBIX U

KYJbTYPHBIX porpaMm Ha TEPPUTOPUH paiioHa.
2.7. CoxpaHEHHUE U Pa3BUTUE KYJIbTYPHBIX Tpaaulrii CTaBpOIOIbLCKOTO Kpas.
2.8. Brinonnenue COLIMAIIBHO-TIPO(DUITAKTUUECKUX, COLMAIBHO-

peadMIMTAIIMOHHBIX U JPYTUX COIMATIBHBIX 3a]1a4.
2.9. TloMMMO OCHOBHBIX BHJIOB JESTEIBHOCTH OUOIMOTEeKa-GUINan BIIpaBe
OKa3bIBaTh HACEJICHUIO, MPEINPUATHAM, YUPEKICHUSIM U OPraHU3ALUsAM IIATHbIC
JONIOJIHUTENbHBIE yciyrd Ha ocHoBaHUM YcTaBa MKVYK «IIBCy», Ilonoxenus o
nmatHbiX yeayrax MKVYK «BCy.

K mnaTHbIM JAOMOJHUTEIBLHBIM yCIIyraM, MPUHOCSIIUM JI0X0]1 ACSTEIbHOCTH

YupexneHuss OTHOCATCA:

- IieJICHaNpaBIeHHbIN TOMCK HH(OpMaIIUU;

- cocTrapiicHHME OUOIMOrpauUEcKuX CIUCKOB, CHOPABOK U KaTajlOroB IO
3ampocaM YUTaTeNew;

- IPEIOCTABJICHUE YCIIYT IO KOMUPOBAHUIO TOKYMEHTOB;

- Ha0Op U peJaKTUPOBAHUE TEKCTA HA KOMITBIOTEPE;

- TPENOCTaBICHHE KOMIBIOTEPHOM W  JOPYrod OpPIrTEXHUKH IS
CaMOCTOATEILHOM pabOThI MOJIb30BATES;

- pacrieyaTka rpaueckoro u TeKCTOBOTO TEKCTa;

- CKaHMpPOBAHUE U LIBETHAs [Ie4aTh MaTEpHUAIIA;

- JIOCTaBKa YUTATEJSIM KHUT Ha JIOM, K MECTy paOOThI;

- (opmupoBaHHE TEMAaTHYECKHX MOJAOOPOK MaTEpUajIoB IO 3ampocy
YHUTaTEIICH;

- OpraHM3aIvs U IPOBEICHHE IIATHRIX (DOPM KYJIBTYPHO-TIPOCBETUTEh-

CKO¥ ¥ MH(GOPMAITMOHHOMN JESTEIHHOCTH.

1. Coneprxanue pabOTHI

B uensx peanmuzanuu nened W 3amad  QuiMal OCYHIECTBISIET CIEAYIOIINE
byHKIMY:

3.1.00pabaTeiBaeT U OpraHU3yeT XpaHEHWE U MCMOJb30BAaHUE YHHUBEPCAIHLHOTO
JIOKYMEHTHOTO (DOHJ1a, OTBEYAIOLIEro TPeOOBAaHUSAM COJIEPKATEIbHOTO, BUAOBOTO
(kHUTH, TIepuoauKa, (GOHO, ayauo W BHUACO(OHIBI, JTOKYMEHThI Ha
MHOOPMAIIMOHHBIX  HOCHUTEJSX), XPOHOJIOTUYECKOTO  JIMHIBUCTHYECKOTO



pazHooOpa3us u JIOCTaTOYHOM MOJIHOTHI;
3.2. Cobwupaer, opraHu3zyeT XpaHEHHE U COXPAHHOCTh KpaeBemdecKoro (oHma;
3.3. OGecnieunBaeT COXpaHHOCTh JOKYMEHTHOTO ()OH[Ia, pECTaBPALIHIO, TOKAPHYIO
0€30macHOCTh, MHYIO 3alUTy (B TOM 4YHCIE, MEPEeBOJ JOKYMEHTOB Ha HOBBIE
HOCUTEIN);
3.4. Bener 6ubnuorpaduyeckuii y4eT TOKyMEHTHOTO (OHIA, CO3/1aeT NCTOYHUKHU
oubnuorpaduueckorr nHGOPMAIIUM HA OCHOBE HOBBIX MOCTYIUICHHH, (hopmMupyer
MOMCKOBBIN  CHpaBOYHO-OMONIMOrpaduyeckuid ammapaT (CHUCTeMY KaTalloroB,
KapTOTEK Ha Pa3IMYHBIX HOCHUTEJISX);
3.5. O6cnyxuBaeT MHIAUBUAYAIBHBIX U KOJUICKTUBHBIX a0OHEHTOB;
3.6. OGecneunBaeT MOMOIIL OpraHaM YMpaBJICHUS B peain3alur OUOIMOTEYHOTO
3aKOHOJATENbCTBA, (eepalbHbIX, PETHOHAIBHBIX M MECTHBIX MpOrpamm
COXpaHEHUsT M  pa3BUTUA  OUOIMOTEYHOTrOo  Jejna W HMHQOpMalUu.
3.7. YyacTByeT BO BCEX MEPONPUATUSIX, aKIHUIX, POBOJUMBIX COIIMOJIOTHYECKHUX
uccienoBanusax, oprannzoBaHiHbix MKYK «I{BCy;
3.8. CocTaBisieT TEKCTOBbIE W CTAaTUCTUYECKUE TOJOBBIC, KBapTaJbHbIE U
TEMaTUYECKHUE TIJIaHBI U OTYETHI PaOOTHI C TIOJIH30BATENSIMH (PUITHAIIA;
3.9. KoopaunupyeT B3auMoeHCTBHE 10 BOIIpOCcCaM OOCITYKUBAHUS MOJIb30BaTeleh
dbunmanma  CENbCKOTO  TOCENIEHHS, IO  OCYIIECTBICHUIO  KYJBTYPHO-
0o0pa3oBaTeNbHBIX U COIUATBLHO-3KOHOMUYECKUX MPOrpaMM C yUpEKIACHUSIMU
00pa3oBaHusl, TROPUYECKUMHU COKO3aMH U OOIIECTBEHHBIMU CTPYKTYpPaMHU, OpraHaMu
MECTHOM BJIACTH;
3.10. M3y4aet u 0000mIaeT MepeoBOM OMBIT MO 0OCTYKUBAHUIO MOJIb30BATEINEH,
BHEJIPSIET €r0 B MPAKTUKY paboThl. [ToBbIIaeT KBaTU(pUKAILIUIO KaJIPOB;
3.11. ObGecneunBaeT 0€30MaCHOCTD MOJIB30BaTENEH (unana;
3.12. ®wman Beaer y4YeT BBEPEHHOTO €W HMYILECTBAa, B TOM YHCIIE
OuOIMOTEeUHBIX (hOHIOB.

IV. Opranuzanust pabotsl ¢ GOHIOM JOKYMEHTOB
4.1. ®oHa noKyMeHTOB (uiauaia sBiseTcs gacTbio enuHoro ¢pounga MKYK «IBCy»
U BKIIOYAET B ce0d JOKYMEHTHl pa3jiMyHble MO BUjaM (Te4aTHbIC: KHUTH,
NEPUOINYECKUE U3IAHUS U JIP.);
4.2. ®unuan ydactByer B KoMmiuiekToBanuu eauHoro ¢ponga MKVYK «IIBC» Ha
OCHOBE y4eTa OTKAa30B UYMTATEISIM U KapTOTEKU JOKOMIUIEKTOBAHUS;
4.3. Ydactue B OANUCKE MEPUOTUYECKHUX U3/IaHU;
4.4. Opranmszamusi paOOTHI MO aHAJIM3y COCTaBa W HWCIOIB30BaHUS (PoHIA
JUTEPATYpPhl U H3BATHI0O W3 (OHAA YCTapeBIICH IO COACPNKAHUIO M BETXOU
JTUTEPATYPBhL;
4.5. O0ecnieueHre opraHu3alii U XpaHeHus GoHIa TUTEPaTyphl;
4.6. ®opMupoBaHNE MAKCUMAIIBHO TTOJIHOTO (DOHIa KPaeBETIECKOM INTEpaTyPhI.
4.7. Opranusyer pekiiamy, UHQOPMHUPYET HaceJIeHUEe 00 yciayrax, CoJIelCTBYyET
(GOpMHUPOBAHUIO MOJOKUTEILHOTO UMHUDKA (rinana.

V. VYmnpasieHue IeSTeIbHOCTHIO U IITAThI



5.1. ®umuamoM pyKOBOAUT 3aBeayroluii (OMONMOTEeKaph), Ha3HaA4aeMbId U
yBosbHsieMBIN TupekTopoM MKVYK «IBC».

5.2. 3aBemytonuii (OMOIMOTEKAph) PYKOBOJACTBYETCS B CBOEH JIEATEILHOCTH
JOJKHOCTHOW HMHCTPYKIIMEH M HECeT OTBETCTBEHHOCTh 3a pabOTy BBEPEHHOTO
¢uinana.

5.3. 3aBenytonmii (OMOIMOTEKAPh) HETMOCPEACTBEHHO MOAYUHSICTCS TUPEKTOPY
MKVYK «I1bC» 1 KOOpIMHUPYET CBOIO AEATEIBHOCTh C 3aBEAYIOIIUM METOIHUKO-
oubmmorpaduuecKkoro oTAena L[Ph.
54.  Pexum paboThI bunmana YCTaHaBJINBACTCS MIPUKa30M
nupekropa MKYK «IIbC» B COOTBETCTBUM C TPYJOBBIM 3aKOHOJATEILCTBOM,
[IpaBrmiiamMu  BHYTPEHHEro  TPYAOBOIO  paclopsAllKa, KOTOpPBIE  SIBIIAKOTCSA
HeoTbemsieMon yacThio KomnektusHoro gorosopa MKYK «IIBC».

5.5. lraTHas 4yuCIEHHOCTH (UMaNa ONPEAENSIeTCS U 3aKPEIUISIeTCs] B IITaATHOM
pacnucanun MKYK «I1bC» u yTBepK1aeTcs NpUKa3oM TUPEKTOPA.

5.6. Tpynossie otHomeHus: padoraukos pummasa MKYK «LIBCy» perynupytorcs
TpyAOBbIM 3akoHoAaTenbcTBOM P®, VYcraBom MKVYK «UbCy», IlpaBunamu
BHyTpeHHEro TpyaoBoro pacnopsaka MKYK «[IBC».

5.7. OOs3aHHOCTH COTPYAHHMKOB (uiInajga OINpeNessioTcs JOLKHOCTHBIMU
UHCTPYKIUSAMU, yTBepxKAaeMbIMU JupekTopoM MKVYK «[IBC».

V1. ®unancoBas nesTenbHOCTh humuaia

6.1. dunaHcupoBaHUE NEATEIBHOCTH (QUiiMalia OCYLIECTBISETCS U3 OrojKeTra
Kypckoro wmyHununaisHoro okpyra CTaBpomojbCKOro Kpas, a B YacTu
dbopmupoBaHusl KHIWXKHBIX (oHIOB, M3 denepanbHoro Oromxkera Poccuiickoi
®denepannu u KkpaeBoro 0roxeTa CTaBpONOIbLCKOrO Kpast.

6.2. llestensHOCTh (prunania puHaHCcUpyeTCs YUpeauTeseM.

VII. Crpykrypa ¢unuana.

7.1. CTpyKTypa U IITaTHOE paclucaHue Gpuinaia onpeaeseTcss UCX0as U3 1esel
MKVYK «IbC», xapakrepa u o0bema paboThl, 3ama4 © GYHKIHA,
IPELYCMOTPEHHBIX HacTosMM [lonokeHneM | YTBEPKIAETCA JIHUPEKTOPOM
MKVYK «IIbC».

7.2. ®unnan MOXKET OTKPBhIBATh CHELUUATU3UPOBAHHBIE CEKTOPBI, UCIOJIb30BATH B
CBOEH paboTe BHE CTallMOHApHBIE POPMBI OOCTYKUBAHUS HA TEPPUTOPUU CBOETO
CEJIbCKOTO TOCEIeHUsI Ui 00Jiee MOJHOro OOCITYyKUBAHUS ONPENEICHHBIX TPYIII
II0JIb30BATENIEN HA OCHOBE JJOTOBOPOB C 3aMHTEPECOBAHHOM CTOPOHOM.

7.3. Ctpyktypa ¢unuana: aDOHEMEHT U YUTAIbHBIN 3a71.

VIII. OcHoBHbIE 00513aHHOCTH (puHama.

duiman o0s3aH:
8.1. BrImoNHATH MOCTaBICHHBIE TIEPET HEU 3a1a4H.
8.2. CocTaBiATh IUIAHBI U OTYETHI, MX BBINOJHATh B YCTAHOBJICHHBIE CPOKH U
OTBEYATh 32 JIOCTOBEPHOCTbH CBEJICHUM.
8.3. CBOEBpEMEHHO M KAUYECTBEHHO BBINOJHATh PACHOPSKEHUS M IPUKa3bl
nupekropa MKYK «IBC».
8.4. CoOmogaTe TpaBuia TEXHUKH  O€30MACHOCTH, MPOTHUBOMOKAPHOU
0e30MacHOCTU U OXPaHbl TPY/a.



8.5. BCpC}KHO OTHOCHUTBCA K MAaTCpHAJIbHBIM NCHHOCTAM, HaXOAJAIIUMCA B
pacops’KCHUN (I)Hnnana, HCCTHN OTBCTCTBCHHOCTDL 3a NUX COXPAHHOCTB.

IX. IlpaBa punuana

dunrai UMeeT Mpaso:

9.1. CamocToATEeNn HO OMPENETsATh COJACPKAaHME U KOHKPETHBIE (OPMBI
NeATEIbHOCTH B COOTBETCTBUU C LEISMHU M 3a/lauaMU, OINpPECICHHBIMUA JaHHBIM
ITonmoxennem.

9.2. OcymIecTBIATh CBOIO JEATEIBHOCTh 32 CUET CPEJICTB MECTHOTO OIO/KeTa, a
TaKXKe 3a CUeT JAPYIrUX, HE 3aMpPEUIEHHBIX 3aKOHOATEICTBOM, HCTOUYHUKOB.

9.3. IlpunumaTth ydacthue B pabOTe€ CEMHHApOB, COBELIAHWM, KOH(EepeHLUi B
COOTBETCTBHH C LIEISIMU U 3a/1a4aMU CBOEH JESITENbHOCTH.

9.4. YyacTBOBaTh B KOJUIETUAIBHOM pEIICHHH BCEX BOMNPOCOB pA3BUTUS U
GbyHKIIMOHUPOBaHUST OMOTMOTEUHON CUCTEMBI B IIEJIOM.

Hacrosiiee moniokeHue SBISETCS OCHOBHBIM JJOKYMEHTOM, PETIaMEHTHPYIOIIUM
NesATeIbHOCTh (prinana.



