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L O6mne ITOJTOKCHHUS. :
1.1. ®unuan Ne 3 ITonraBckas Oubnuoreka (nanee prman) ABJIAETCS
CIPYKTYPHBIM TOJPa3/IeTIeHHEM MYHUITAIAIBHOTO KA3eHHOTO YUPEKICHHA '
KysTypsl «LleHTpanu3oBanHas GuOIHOTeUHAd CHCTEMa (Jaree - MKVK
«IBC»). :
1.2. Vupexnenue ocymeCTBJmeT CBOIO JESTEIIHFHOCTH B COOTBETCTBHH C
IPEAMETOM, LE/ISIMA ¥ BUAMH JICITEILHOCTH, OTIPE/IEEHHBIME
3aKOHOAATeNbCTBaMu Poccuiickoit ®eneparn, CTaBpononbCKOro Kpasd,
MYHHLMIATBHBIME IPAaBOBBIMU akTaMH Kypckoro MyHUIMIAIEHOrO palioHa
CraBpononbCKOro Kpas, ¥ CraBoM MKVK «LIGC», mprkasaMu 1 pacopsHKEHUAMH
mupexropa MKYK «IIBC».
1.3. ®unman aBisgercs CuenuaIn3ipOBaHHBIM I/IH(bOpMaI_II/IOHHBIM Ky.HBTypHLIM
O6paBOBaTeJIbHBIM YUIpexICHIEM, PACTIONIAraIONIAM YHHBEPCATLHBIM (OHIOM 110
IPOHITO CBOEH JEATEIHOCTH, PEAN3YET IIpaBa IoJIb30BaTeNneil Ha CBOOOIHBIN 1
- OecIuaTHbIM 10CTYN K HEQOpPMAIH, MPHOOIIEHHIO K IEHHOCTAM KYJIBTYPHI, ’
obecreunBaeT 00IEe0CTYIHOCTE (POHIA X HOITHOTY HH(bopmannH 0 €ro
COCTOSIHUY. :
1.4. Omwman ~oprasusyer 6MOIHOTeYHOE OOCITYKUBAaHHAE KUTENEH CEIBCKOro
[TOCEJICHUSA, B3aMMOACHCTBY ¢ OHOIMOTEKAaMH IPYTUX CUCTEM M BEIOMCTB,
VUPEKACHAAME, OPraHU3ALMAMH.
1.5. ®unman co3gaerca, pEOPraHu3yercs, JII/IKBI/II[I/IpyeTCﬂ npmcasom JHPEKTOpa
MKVYK «IBC» 10 COrjiacOBaHMIO ¢ YUpPEIUTEIEM B JIHIE
aaMuHACTparuu Kypckoro MyHuLMIaIEHOTO. OKpyTa CTaBPOHOJIBCKOFO Kpas.
1.6. ®unan He ABIACTCS FOPHANIESCKIM JIAIIOM, OCYILECTBIIAET CBOIO
npearensaocTs oT uMend MKVYK «I1BC», koTopoe HeceT OTBETCTBEHHOCTS 32
JEATEIFHOCTh (IUTHaIa.

II. OcuoBHBIE LIE)IA ¥ 3a0a4d (prummana

2.1. Opranmsanus GuGIHOTEYHOr0 00CITYKUBAHUA (PU3MIECKUX U IOPUAAYESCKAX
JIHILY,



2.2. COop, yuert, opraHu3anusi XpaHEHUs] U COXPAaHHOCTU YHHUBEPCAIbHOIO
JOKYMEHTHOTO (pOH[Ia, BKJIIOUAst JOKYMEHTHI U TaMSATHUKY HAI[MOHAJIBLHOU
(3THHYECKOW) TMCBMEHHOCTH, YCTHOM S3bIKOBOW KYJIBTYPBI;
2.3. Y noBneTrBopeHre HH(HOPMaIMOHHBIX, OOIIEKYIbTYPHBIX, 00pa30BaTeIbHBIX
NOTPEOHOCTEN U 3aMpPOCOB MOJIB30BATENECH;
2.4. Co3nanre KoM(pOPTHBIX YCIOBH MOIb30BaHMS OMOINOTEUHBIMU U
UH(GOPMAIIMOHHBIMU YCIyraMu, 0OecrieueHre ONepPaTUBHOIO JOCTYTIA, IOUCKA U
NOJIy4eHHUs] OMOTMOTEUHBIX JOKYMEHTOB U HH(POPMAIINH;
2.5. IloctossHHOE OOHOBJIEHUE OCHOBHBIX OMOIMOTEUHO-MH(POPMALIMOHHBIX
pecypcoB (AOKYMEHTHbIN (HOH[, HTHPOPMalMOHHBIE 0a3bl JaHHBIX) HA OCHOBE
U3Yy4YEeHUs yuyeTa NoTpeOHOCTeH U crpoca;
2.6. Yuactue B IPOBEJEHUU TOCYAAPCTBEHHON (PErnoHanbHOM ) OMOIMOTEYHOM
MOJIMTUKH, pa3paboTKe U peasin3aliui OUOINOTEYHBIX, UH(POPMAIIMOHHBIX U
KYJbTYPHBIX [IPOrpaMM Ha TEPPUTOPUH pailoHA.
2.7. CoxpaHEHHUE U pa3BUTHUE KYJIbTYPHBIX Tpaaulrii CTaBpONOIbLCKOTO Kpas.
2.8. BeimosiHeHHe COIuanbHO-MIPOPUIAKTUIECKUX, COLUATBLHO-
peabUIUTAIIMOHHBIX U IPYTUX COLIMANIBHBIX 3aj1au.
2.9. IToMmruMO OCHOBHBIX BUJIOB JESATEIHLHOCTH OMOMMOTEKAa-Priinan BrpaBe
OKa3bIBAaTh HACEJICHUIO, IPEANPUATHSIM, YUPEKACHUSIM U OPTaHU3ALMIM IUIATHBIE
JIONOJIHUTENbHBIE yCyTu Ha ocHoBaHUU Y cTtaBa MKYK «IIBCy», ITonoxenus o
maTHeiX yeayrax MKVYK «IbC».

K niaTHbIM AOMONMHUTENBHBIM YCIyraM, MPUHOCAIIUM JTOXOJ J€ATEIbHOCTH

YupeRneHuss OTHOCATCA:

- [IeJICHAIIPaBJIEHHBIN MOUCK HH(POPMALINH;

- cocTaBjeHue OubarorpauuecKux CrrUCcKOB, CIPABOK U KAaTaJlOTOB MO
3ampocaM YUTaTeNew;

- IPEOCTABJIEHUE YCIYT IO KOMMMPOBAHUIO IOKYMEHTOB;

- Ha0Op U peAAKTUPOBAHUE TEKCTA HA KOMIIBIOTEPE;

- IPEI0CTABJIEHNE KOMIIBIOTEPHOM U IPYTOW OPITEXHUKHU IS
CaMOCTOSITENIbHOM pabOThI MOJIb30BATENS;

- pacreyaTka rpa)uyeckoro 1 TEKCTOBOIO TEKCTA;

- CKAHUPOBAHME U I[BETHAs I€YaTh MaTepuana;

- J0CTaBKa YUTATEJsIM KHUT Ha JIOM, K MECTY pabOThI;

- (hopMHpoBaHNE TEMAaTHYECKUX MOIOOPOK MATEPUAIIOB IO 3aIpOCy
YUTaTeIICH;

- OpraHu3alus U IpoBEACHHE TIIATHBIX (DOPM KyJIbTYPHO-IIPOCBETUTEINb-

CKOM 1 MH(OPMALIMOHHON AESITENbHOCTH.

1. Conepxanue paboTbI

B nensax peanuzanuu menei v 3aaa4 Guiuan oCylecTBISeT CIeAYOI1e
byHKIMU:

3.1.00pabaThIBaeT U OPraHU3yEeT XPAaHEHUE U UCIIOJIb30BaHNE YHUBEPCAIBHOTO
JIOKyMEHTHOT0 ()OH/1a, OTBEYAIOLIEr0 TPEOOBAHUSIM COAEPKATENHLHOTO, BUIOBOTO
(xHUTH, IepuoArKa, GOHO, ayAHO U BUACOPOH IbI, TOKYMEHTHI Ha
MH(OPMAIIMOHHBIX HOCUTEJISX ), XPOHOJIOTHYECKOTO JIMHT BUCTHYECKOTO



pa3HO00pa3us U 10CTATOUYHOMN MOJHOTHI;
3.2. Cobupaer, opraHu3yeT XpaHEHUE U COXPAHHOCTh KpaeBeauecKoro PoHma;
3.3. OGecnieunBaeT COXPAaHHOCTh TIOKyMEHTHOTO (hOH/Ia, pECTaBPaIIHIO, MTOKAPHYIO
0€30MacHOCTh, MHYIO 3aIIUTY (B TOM YHUCIIE, IEPEBOI IOKYMEHTOB Ha HOBBIC
HOCHUTEIN);
3.4. Benet bubnmorpaduyeckuii y4eT JOKyMeHTHOTO (OH/Ia, CO3/]AET UCTOUYHUKH
oubnuorpaduyueckoit nHGOPMAITUU HAa OCHOBE HOBBIX MOCTYIUICHUH, (DOPMHUPYET
MOMCKOBBIN CIPaBOYHO-OMOIMOrpaduyecKkuii anmnapar (CUCTEMY KaTalloTroB,
KapTOTEK Ha Pa3IUYHBIX HOCUTEIISIX);
3.5. O6cnyxuBaeT MHIAUBUAYATBHBIX U KOJUICKTUBHBIX a0OHEHTOB;
3.6. OGecrnieunBaeT NOMOIIL OpraHaM yIpaBjeHUs B pean3aiu OuOInOTEYHOTO
3aKOHOJATENbCTBA, (PeaepalIbHBIX, PETHOHAJIBHBIX U MECTHBIX ITPOTrpaMM
COXpaHEHUs U Pa3BUTUSI OMOIMOTEYHOTO Jieja U UHPOPMALIMH.
3.7. Y4acTByeT BO BCEX MEPOIPHUATHSIX, AKIHUSIX, TPOBOAUMBIX COLIMOIOTUUECKUX
uccienoBanusx, oprann3zoBaHHbix MKYK «I{BCy;
3.8. CocraBisieT TEKCTOBBIE U CTATUCTUYECKHUE TOJOBbIE, KBAPTAIbHbBIC U
TEMaTUYECKHUE TIJIAHBI U OTYETHI PalbOTHI C TIOJIL30BATEISIMU (PUITHAIIA;
3.9. KoopauHupyeT B3anMOJICHCTBHE 110 BOIIPOCaM 0OCITY)KUBaHUS MOJIb30BaTEICH
¢bunmana cenbCKOro MocejaeHus, o OCYIIECTBICHUIO KYJIbTYPHO-
00pa3oBaTENbHBIX U COIUATBHO-IKOHOMUYECKUX MPOTPAMM C yUPEKICHUSIMU
00pa3oBaHusl, TROPUECKUMHU COIO3aMH U OOIIIECTBEHHBIMU CTPYKTYypaMu, OpraHaMHU
MECTHOM BJIACTH;
3.10. M3zyyaet u 060011a€T NEPEAOBOM OMBIT 11O OOCITYKUBAHUIO MOJIB30BaTENEH,
BHEJIPSIET €r0 B MPAKTUKY paboThl. [ToBbIIaeT KBanupUKaAIIUIO KaJIpOB;
3.11. ObGecneunBaeT 0€30MaCHOCTH MOJIb30BaTENEH (unrana;
3.12. ®wman BEAET y4eT BBEPEHHOTO € UMYILIECTBA, B TOM YHUCIIE
OuOIMOTEeUHBIX (OHIOB.

IV. Opranuzanus pabotsl ¢ GOHIOM JOKYMEHTOB
4.1. ®oua noxkyMeHTOB (pumrana sBisercs yactbio enuHoro ¢pouga MKYK «LIBCy»
U BKJIIOYAET B c€0s1 TOKYMEHTHI pa3InyHbIe MO BUaM (II€4YaTHbIC: KHUTH,
NEPUOINYECKUE U3IAHUS U IP.);
4.2. ®unuan ydyactByer B KoMiuiektroBanuu enuHoro ¢ponga MKYK «[JbCy» nHa
OCHOBE y4eTa OTKa30B UUTATEIIIM U KapTOTEKU JJOKOMIUICKTOBAHUS;
4.3. Ydactue B IOANUCKE MEPUOIUYECKUX U3/IaHUI;
4.4. Opraamu3arus paboThI 10 aHAIN3Y COCTaBa U UCIIOIB30BaHus (poHIa
JUTEPATYPHI U U3BIATHIO U3 (HOHAA YCTAPEBIIICH MO COACPIKAHUIO U BETXOMH
JUTEPATYPBbL;
4.5. ObecrnieueHne opraHU3alui U XpaHeHus (HoHAa TUTEPaTypPhI;
4.6. ®DopMupoBaHNE MAKCUMAIBHO TTOJTHOTO (DOHA KPaeBEIIECKOU INTEPaTyPHI.
4.7. Opranusyet pekjiamy, UHPOpPMHUPYET HaceleHrue 00 yciayrax, COIeCcTByeT
(bOopMHUPOBAHUIO MOJOKUTEILHOTO UMUDKA (puiinana.

V. VnpasieHue IesSTeIbHOCTHIO U IITAThI



5.1. ®unmanom pyKOBOJMT 3aBeaAyroINIuil (OnOIMoTeKaph), Ha3HAYaeMbIl U
yBosbHsieMBIN TupekTropoM MKVYK «IIBC».

5.2. 3aBenytomuii (OMOIMOTEKAPh) PYKOBOJCTBYETCS B CBOCH JEATEILHOCTH
JOJKHOCTHOW MHCTPYKLKEH U HECET OTBETCTBEHHOCTH 32 pab0OTy BBEPEHHOTO
¢uinana.

5.3. 3aBenytomuii (6UOIMOTEKAPH) HETIOCPEACTBEHHO MOAUYUHSIETCS TUPEKTOPY
MKVYK «IbC» 1 KOOpJJUHUPYET CBOIO AESITEIBHOCTD C 3aBEAYIOIIUM METOJIUKO-
oubmmorpadpuueckoro otaena [Pb.

5.4. Pexum palGoThl (¢uiamana yCTaHaBIMBAECTCS MPUKA30M

nupekropa MKYK «IIBC» B COOTBETCTBUM C TPYAOBBIM 3aKOHOIATEIHCTBOM,
[TpaBunamMu BHyTPEHHETO TPYAOBOIO PACHOPAJIKA, KOTOPBIE SBIISIOTCS
HeoTbemsieMon 4acThio KomnektusHoro gorosopa MKYK «IIBC».

5.5. llTtaTHas 4uCIEHHOCTH (UIHaia ONPEESETC U 3aKPEIUIIeTCS B IITATHOM
pactncannu MKYK «IbC» u yTBepkaaercst pruKa3oM AUPEKTOPA.

5.6. Tpynosbie otHoteHust pabotHukoB prmana MKYK «IIBCy» perynupyrores
Tpyn0BbIM 3akoHO1aTeNbCTBOM P®D, YecraBom MKYK «[IBCy», [IpaBriamu
BHyTpeHHero TpyaoBoro pacnopsaka MKYK «1BCy.

5.7. O6s13aHHOCTH COTPYIHUKOB (pUTHANIa OTIPEIETSIOTCS TOJKHOCTHBIMHU
UHCTPYKUMAMU, yTBepxAaeMbIMU TupekTopoM MKVYK «IIBC».

V1. ®unancoBas AesSTENbHOCTD (priinana

6.1. ®uHaHCUpOBaHUE AEATEIBHOCTU (PUiIMania OCYIIECTBISECTCS U3 OKOKETa
Kypckoro mynnnunansHoro okpyra CTaBpOIoiabCKOro Kpas, a B 4aCcTH
dbopmupoBaHUs KHWKHBIX (OHIOB, U3 PeaepaibHOro OroKeTa Poccuiickoi
®enepanuu u KpaeBoro Oroxera CTaBponoyibCKOro Kpasi.

6.2. JlestenpHoCTh (punnania (puHAHCHUPYETCS YUpeauTeseMm.

VIIL. Ctpykrypa ¢unnana.

7.1. CTpykTypa u MITaTHOE pacnucaHue Gpuiraia onpeneaseTcs NCXos U3 menen
MKVYK «1bC», xapakTepa u o6bema paboThl, 337124 ¥ PYHKIUH,
PEAYCMOTPEHHBIX HAacTOAUM [losiokeHneM U yTBEpKIaeTCsl AUPEKTOPOM
MKVYK «IIbC».

7.2. @unman MOKET OTKPbIBaTh CIIEHUAIU3UPOBAHHBIE CEKTOPHI, UCIIOJIB30BATh B
cBOEH paboTe BHE CTAIlMOHAPHBIE (POPMBI OOCTY>KUBAHUSI HA TEPPUTOPUU CBOETO
CEJILCKOTO MOCEJICHUs JIJIsl 00JIee MOTHOTO O0CTYKUBAHUS ONPEEICHHBIX TPy
IT0JIb30BATENIEN HA OCHOBE JJOTOBOPOB C 3aMHTEPECOBAHHON CTOPOHOM.

7.3. CtpykTypa ¢unmnana: aDOHEMEHT W YATATBHBINA 3aJl.

VIII. OcHoBHbIe 00s13aHHOCTH (Dryana.

Ounuan 06s13aH:
8.1. BBINONHATH MOCTaBIICHHBIE MEPE]l HEW 3aauH.
8.2. COCTaBJISTH MJIaHBI U OTYETHI, UX BBINOJIHATH B YCTAHOBJIEHHBIE CPOKU U
OTBEYaTh 32 JIOCTOBEPHOCTbH CBEJICHUM.
8.3. CBOEBPEMEHHO M KAUE€CTBEHHO BBINOJHITh PACIOPKEHUS U TPUKA3bl
nupexropa MKVYK «IIBC».
8.4. CoOmroaTh mpaBuiia TEXHUKH 0€30MaCHOCTH, MPOTUBOIOKAPHOM
0€30I1aCHOCTH U OXpaHbl Tpya.



8.5. BCpC}KHO OTHOCHUTBLCA K MaTCpUaJIbHBIM LEHHOCTAM, HAXOAAIMIUMCA B
pacops’KCHUN (I)Hnnana, HCCTHN OTBCTCTBCHHOCTDL 3a NUX COXPAHHOCTB.

IX. IlpaBa punuana

dunrai UMeeT Mpaso:

9.1. CaMOCTOSITEIBHO OTIPEIEIATH COJIEPKAHUE M KOHKPETHBIE (DOPMBI
JEATEIIBHOCTH B COOTBETCTBUM C IEJISIMU U 3a/1a4aMU, OTPEeIeIEHHBIMU JTAHHBIM
[Tonoxenuem.

9.2. OcyIecTBIATH CBOIO JIEATEIIBHOCTD 3a CYET CPEACTB MECTHOTO OIOJIKETa, a
TaKXkKe 3a CUeT JPYTUX, HE 3aMPEeIeHHBIX 3aKOHOAaTEILCTBOM, HCTOYHUKOB.

9.3. Ilpunumath yyactue B paboTe CeMUHAPOB, COBEIaHUN, KOH(PEPEHIIN B
COOTBETCTBHH C IEJISIMU U 3a/1a4aMU CBOEH JEATEIIbHOCTH.

9.4. YyacTBOBaTh B KOJJIETHAJILHOM PEIIEHUU BCEX BOMPOCOB PA3BUTHUS U
GbyHKIIMOHUPOBaHUST OMOTMOTEUHON CUCTEMBI B IIEJIOM.

Hacrosimiee monoxxeHue SBisieTcs OCHOBHBIM JIOKYMEHTOM, PETIIaMEHTUPYIOIIUM
NesATeIbHOCTh (prinana.



