YTBEPXKIEHO
3 UI/IpeKTOpa MYHHITUIATEHOTO
1aHHoe YUPEKIEHUA KyJIbTYPhI
\BaHHAs OMOIMOTEYHas CUCTEMA
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I[TOJIOXXEHHE
o ¢umaasre Ne 9 Pycckas 6ubnuoreka MyHUITUIIATBHOTO Ka3€HHOI'O
yapexxaenus KynbTypsl «L{eHTpann3oBanHas OuOIMOTEUHAs CUCTEMa)

1. OGmue moxoxKeHus.

1.1. ®wmman Ne 9 Pycckas Gubnioreka (nanee - GUIKAN) ABISETCA CTPYKTYPHBIM

HOAPA3fENeHUEM  MYHUUUIANBGHOTO ~ Ka3eHHOIO  YYPEKACHHA  KYJBTYPHI
«enTpanmm3oBannas OUOTHOTEUHAS CHCTEMAY (ajee - MKVK «IBC»).
1.2. VdpexaeHHe OCYIIECTBIAET CBOIO JEATEIBHOCTh B COOTBETCTBHH C
npeaMeToM,  HellIMA W BHAAMHM  JEATENBHOCTH,  ONpeAcnEHHBIMU
3akoHOmarenbecTBaMu  Poccmiickoit  ®epepammu, CTaBpOIOIBCKOrO | Kpasd,
MYHULMIQIBHAIME TIPABOBBIME  akTaMi  KypcKoro MyHHIMIIAIBHOIO paioHa
Crasporionbckoro kpast, ¥Ycrasom MKYK «11bCy, NPHKA3aMH H pacnop;mceHwIMn
qupexTopa MKVYK «[IBC». ~

1.3. Ouwman ABIAETCA CHEHUATHINPOBAHHBIM I/IH(I)OpMaHI/IOHHBIM KyJIbTYPHBIM,
00pa3oBaTeIBHBIM YUPEIKICHHEM, PACIOIaralolyM YHHBEPCAIHHBIM (POHIOM IO
Ipormo CBOEH AEATEIHHOCTH, PEATH3YET NIpaBa MoJIb30BaTelIeii Ha CBOOOIHBIN U
OecIaTHBIM AOCTYN K MHGOPMANWW, NPHOOMICHHIO K ILEHHOCTAM KyJIBTYPHI,
obecnieunBaer OOMENOCTYITHOCTD (1)0H)1a W TOJHOTY wHGpopManuu o ero
COCTOSTHUH. - - |
1.4. ®unuan opraHusyeT 61/16J11/10Teque o6cny>KHBaﬂne )KI/ITCJ'ICI/I CENLCKOTO
IIOCEJICHUA, B3aHMOACHCTBYS C OmMOMMOTEKaMH JPYTHX CHCTEM M BEJOMCIB,
YUPEKICHHUAMH, OPraHH3aIMAMY. - | -

1.5. ®uman co3gaercs, peopraHu3yercs, JII/IKBI/II[I/IpyeTCﬂ IIPUKA30M JUPEKTODPA
MKVK  «BC» ‘IO  COIJIaCOBAHMIO C  YYpeouTejaeM B JIHIE
agmurECcTparmy Kypekoro MyHHIMNAIEHOTO 0kpyra CTABPOHOIBCKOTO Kpas.

1.6. Owmman ©He ABIAETCA OPUIAWYECKHM JIMLIOM, OCYILECTBILIET CBOIO
nesrensHocTh 0T uMenn MKYK «lIBC», xoropoe Hecer OTBETCTBEHHOCTP 32
I[e}lTeJIBHOCTB dumnana.

II. OcHoBHEIC TIENX | 337a9u (rutrana
2.1. Opranuzarus GEOIHOTEYHOro OGCHyKUBaHMA (H3UUECKHX W IOPHIAMYECKHX

uL;
2.2. COop, yuer, OpraHu3alysl XpaHEHHd M COXPAaHHOCTH YHHBEPCAIBHOTO



JAOKYMCHTHOT'O (I)OH,IIa, BKJIIO4Yasd JOKYMCHTbI W IIaMATHHKH HaHI/IOHaJIBHOﬁ

(3THHYECKOM) [MACBMEHHOCTH, YCTHOM SI3bIKOBOU KYJIbTYDBI;
2.3. YnoBieTrBopeHHEe HHPOPMAIMOHHBIX, OOLIEKYJIbTYPHBIX, 00pa30BaTEIbHbIX
noTpebHOCTEH 51 3aIpOCOB II0JIb30BaTENEH;

2.4. Cozmanve KOM(OPTHBIX YCIOBUW TIOJIB30BAaHUS OMOJIMOTEYHBIMU U
UH(GOPMAIIMOHHBIMU yCIIyTraMu, OOecrieueHrue ONepaTUBHOTO JIOCTYIA, MOUCKA U
MOJTYYEHHUS OMOTMOTEUHBIX JIOKYMEHTOB u uHdopmaIuy;
2.5. TloctosHHOE OOHOBJIEHHE OCHOBHBIX OMOIMOTEYHO-UH(POPMALIMOHHBIX
pecypcoB (IOKyMeHTHBIN (GoHA, UHPOpMAIMOHHBIE 0a3bl TaHHBIX) HAa OCHOBE
U3YyUYECHUS ydeTa noTpedHoCTeH u crpoca;
2.6. Yuactue B NPOBEACHUU T'OCYJIapCTBEHHOW (peruoHajbHOM) OMONIMOTEUHOU
MOJIMTUKKA, pPa3pabOTKe W pealu3alud OUOJIMOTEUHBIX, HH(POPMAIMOHHBIX U

KYJbTYPHBIX nporpaMmm Ha TEPPUTOPUHN paiioHa.
2.7. CoxpaHEHHUE U Pa3BUTUE KYJIbTYPHBIX Tpaaulrii CTaBpOIOIbLCKOTO Kpas.
2.8. Brinonnenue COLIMAITBHO-TIPO(DUITAKTUUECKUX, COLUAIBHO-

peadMIMTAIIMOHHBIX U JPYTUX COIMATIBHBIX 3a]1a4.
2.9. TloMMMO OCHOBHBIX BHJIOB JESTEIBHOCTH OUOMMOTEKa-(UINAT BIIpaBe
OKa3bIBaTh HACEJICHUIO, MPEINPUATHAM, YUPEKICHUSIM U OPraHU3AIUsM [LIaTHbIC
JONOJIHUTENbHBIE yciyrd Ha ocHoBaHuM YcTaBa MKVYK «IIbCy», Ilonoxenus o
maTHeiX yeayrax MKVYK «IIBCy.

K mnaTHbIM JOMOJHUTENBHBIM yCIIyraM, MPUHOCSIIUM JI0X0]1 ACSTEIbHOCTH

YupexneHuss OTHOCATCA:

- IleJICHaNpaBIeHHbINA TOUMCK HH(OpMAIIUH;

- cocTrapjicHHME OUOMMOrpauUecKuX CIHUCKOB, CIPABOK U KaTajlOroB IO
3ampocaM YhTaTeNeu;

- PEJOCTABJIEHUE YCIYT MO KOMMMPOBAHUIO TOKYMEHTOB;

- Ha0Op U peJaKTUPOBAHUE TEKCTA HA KOMITBIOTEPE;

- MPENOCTaBICHUE KOMIBIOTEPHOM W  JIPYrod OpPrTEXHUKH IS
CaMOCTOATENLHOM pabOThI MOJIb30BATENS;

- pacrieyaTka rpauueckoro 1 TeKCTOBOTO TEKCTa;

- CKAHHUPOBAHME U IIBETHAS NI€YaTh MAaTEpUAIa;

- JIOCTaBKa YUTATEJISIM KHUT Ha JIOM, K MECTy pabOThI;

- (opmupoBaHMEe TeMAaTHUYECKMX MOAOOPOK MaTepuajoB IO 3ampocy
YHUTATEIICH;

- OpraHu3aIys ¥ IPOBEICHUE TIATHBIX ()OPM KYJIBTYPHO-TTPOCBETHTEIb-

CKOH 1 MH(GOPMAITMOHHOHN A TETHHOCTH.

1. Coneprxanue paboThI

B mensx peammzamuu mened W 3amad  QuIMal OCYIISCTBISIET CICAYIOIINAE
GbyHKIUU:

3.1.06pabaTeiBaeT M OpPraHU3yeT XpaHEHUWE M HCHOJb30BAHHE YHHUBEPCAJIHLHOTO
JIOKyMEHTHOTO (DOHJ1a, OTBEYAIOLIEro TPeOOBAaHUSAM COJIEPKATEIIbHOTO, BUIAOBOTO
(kauru, mnepuoauka, ¢GoHO, ayAuo W BUAECO(DOHIBI, JOKYMEHTHI Ha
WHOOPMAITMOHHBIX  HOCHUTEISX), XPOHOJIOTHYECKOTO  JIMHTBUCTHYECKOTO
pa3HooOpazus u JIOCTaTOYHOM TIOJTHOTBI



3.2. Cobupaer, opraHuzyeT XpaHEHHE U COXPAHHOCTh KpaeBeayeckoro (oHpa;
3.3. OGecnieunBaeT COXpaHHOCTh JOKYMEHTHOTO ()OH[Ia, pECTaBPAIHIO, MTOKAPHYIO
0€30macHOCTh, MHYIO 3amUTy (B TOM 4YHCIE, MEPEeBOJ JOKYMEHTOB Ha HOBBIE
HOCHUTEIN);
3.4. Bener 6ubnuorpaduyeckuii y4eT TOKyMEHTHOTO (OHIA, CO3/1aeT NCTOYHUKHU
oubnuorpaduueckoil nHGOpMaKU HA OCHOBE HOBBIX MOCTYIUICHHUH, (hopMUpyeT
MOVCKOBBIN  CIpaBOYHO-OMOIMOrpaduyecKkuid  ammapaT (CHUCTeMy KaTalloToB,
KapTOTEK Ha Pa3IMYHBIX HOCHUTEJISX);
3.5. O6cnyxuBaeT MHIAUBUAYATbHBIX U KOJUICKTUBHBIX a0OHEHTOB;
3.6. OGecneunBaeT MOMOIIL OpraHaM YMpaBJICHUS B peayin3aliur OUOIMOTEYHOTO
3aKOHOJATEIbCTBa, (helepalibHbIX, PErHOHAIBHBIX UM MECTHBIX IPOTrpaMm
COXpaHEHUsT M  pa3BUTUd  OUOIMOTEYHOro  Jejda W HUHQOpMalUu.
3.7. YyacTByeT BO BCE€X MEPOMPHUSATUSIX, aKIUIX, MPOBOJUMBIX COIIMOJIOTHYECKHUX
nccienoBanusx, oprann3oBaHHbix MKYK «I{BCy;
3.8. CocTaBisieT TEKCTOBbIE W CTAaTUCTUYECKUE TOJOBBIC, KBapTaJbHbIE U
TEMaTUYECKHUE TUIAHBI U OTYETHI PalOOTHI C TIOJIb30BATESIMH (PUITHAIIA;
3.9. KoopauuupyeT B3auMOJeHCTBHUE IO BOIIPpOcCaM OOCITY>KUBAHHUS MOJIb30BaTeeh
dbunmana  CEeIbCKOTO  TOCENEHHS, IO  OCYIIECTBICHUIO  KYJBTYPHO-
00pa3oBaTeNbHbIX M COLMAIBHO-DKOHOMUYECKUX MPOTPaMM C  YUPEKICHUSIMU
oOpa3oBaHuUsl, TBOPUECKUMHU COI03aMU M OOIIECTBEHHBIMU CTPYKTYpaMu, OpraHaMu
MECTHOM BJIACTH;
3.10. M3yuaet u 0000IIaeT Mepe0BOM OMBIT MO OOCTYKMBAHUIO MOJIb30BATENEH,
BHEJIPSIET €T0 B MPAKTUKY padoThl. [ToBbIIaeT KBaupUKaAIIUIO KaJIpOB;
3.11. ObGecneunBaeT 0€30MaCHOCTD MOJIb30BaTENEH (unana;
3.12. ®wman Beaer y4YeT BBEPEHHOTO €W HMYIIECTBAa, B TOM YHCIIE
OuOIMOTEeYHBIX (POHIOB.

IV. Opranuzanus pabotsl ¢ GOHIOM JOKYMEHTOB
4.1. ®oHa noKyMeHTOB (puiuaia sBisgercs gacTbio enuHoro ¢pouga MKYK «IBCy»
U BKIIOYAEeT B ce0d JOKYMEHTHI pas3jiMyHble IO BUJaM (TI€YaTHbIC: KHUTH,
NEPUOINYECKUE U3AHUS U IP.);
4.2. ®Gunuan ydactByer B KomruiekToBaHuu equHoro pouga MKVYK «IIbC» Ha
OCHOBE y4eTa OTKAa30B UUTATEISIM U KapTOTEKU JOKOMIUIEKTOBAHUS;
4.3. Ydacrtue B MOJIUCKE MEPUOIUUECKUX U3/IaHUIT;
4.4, Opraam3anus pabOThl MO aHAIU3y COCTaBa M HWCIOJIL30BaHUS (HOHIA
JUTEPATYpPhl U H3BATHI0O W3 (OHAA YCTapeBIICH IO COACPNKAHUIO W BETXOU
JUTEPATYPHI;
4.5. ObecrnieueHne opraHu3alui U XpaHeHus (HoHIa IUTepaTyphl;
4.6. DopMupoBaHNE MAKCUMAIBHO TTOJTHOTO (DOHA KPaeBETIECKOM INTEPaTyPHI.
4.7. Opranusyet pexiamy, HHGOPMHUPYET HaceleHHWe 00 yCIyrax, COJCUCTBYET
(bOopMHUPOBAHUIO MOJOKUTETHLHOTO UMUDKA (uiinana.

V. VYmnpasieHue IeATeIbHOCTHIO U IITAThI

5.1. ®unuamoM pyKOBOJIUT 3aBeayromuil (OuMONIMOTEeKaph), Ha3HAYaeMbId U
yBoJbHAEMBIN 1upekTopoM MKVYK «I{BC».



5.2. 3apeayromuii (6uOIMOTEKAph) PYKOBOJCTBYETCS B CBOEH JESATEILHOCTH
JOJDKHOCTHOW WHCTPYKIIMEH W HECET OTBETCTBEHHOCTh 3a PabOTy BBEPEHHOTO
duinana.

5.3. 3aBenytonmii (OMOIMOTEKAPh) HETMOCPEACTBEHHO MOAYUHSICTCS TUPEKTOPY
MKVYK «I1bC» 1 KOOpIMHUPYET CBOIO AEATEIBHOCTh C 3aBEAYIOIIUM METOIHUKO-
oubmuorpaduueckoro oTnmena LIPB.
54. Pexum paboThI dunnana YCTaHABJIUBAETCS IIPUKA30M
nupektopa MKYK «IIBC» B COOTBETCTBUMM C TPYIOBBIM 3aKOHOJATEIbCTBOM,
[IpaBrmiiamMu  BHYTPEHHEro  TPYAOBOIO  paclopsAliKa, KOTOpPBIE  SIBJIAOTCSA
HeoTbemiieMon YacThio KomnektusHoro gorosopa MKVYK «IIBC».

5.5. lraTHas 4yuCIECHHOCTH (UIMaNa ONPEAENSIeTCS U 3aKPEIUISIeTCs] B IITaATHOM
pacnucannu MKVYK «IIbC» u yTBepK1aeTcsi MpUKa3oM JUPEKTOpa.

5.6. TpynoBsie oTHouieHus: paboTHUKOB dunuana MKYK «[IBC» perynupyrorcs
TpyAOBbIM 3akoHoAaTenbcTBOM P®, VYcraBom MKVYK «UbCy», IlpaBuiamu
BHyTpeHHEro TpyaoBoro pacnopsaka MKYK «[IBC».

5.7. OOs3aHHOCTH COTPYAHUKOB (uianana ONpPEaessIIOTCS JIOJDKHOCTHBIMU
UHCTPYKIUSAMU, yTBepxKAaeMbIMU JupekTopoM MKVYK «IBC».

V1. ®unancoBas nesTenbHOCTh huuaia

6.1. dunaHCHpOBaHUE NEATEIHLHOCTH (QIiIMalia OCYIIECTBISETCS U3 OroJKeTa
Kypckoro MyHununaibHoro oxpyra CTaBpOIOJIbCKOIO Kpasi, a B 4YacTu
dbopmupoBaHusl KHIKHBIX (PoHIOB, M3 (denepanbHoro Oromxkera Poccuiickoi
®denepauuu u Kkpaeoro 0roxeTa CTaBpONOIbCKOrO Kpast.

6.2. llestenbHOCTh (prumnana puHaHcUpyeTcs YupeauTeeM.

VII. CtpykTypa ¢unnaina.

7.1. CTpykTypa u mTaTHOE pacnucanue (puiuana onpeaeisieTcss UCX0As U3 1esen
MKVYK «IbC», xapaktepa u o0beMa paboThl, 3aga4 U  (QYHKIHH,
MpPEAYCMOTPEHHBIX HacTosiuM [lojiokeHHneM W yTBEpKAAeTCS IHPEKTOPOM
MKVYK «IIBbC».

7.2. ®unnan MOXKET OTKPbhIBAaTh CIEUUATU3UPOBAHHBIE CEKTOPBI, UCIOJIb30BATH B
CBOEH paboTe BHE CTAallMOHAPHBIE POPMBI OOCTYKUBAHUS HA TEPPUTOPUU CBOETO
CEJIbCKOTO MOCeIeHUs Jisi 0osiee MOJHOTO OOCTY>KUBAHUS OMPEACIICHHBIX TPYIIT
II0JIB30BATENIEW HA OCHOBE JIOTOBOPOB C 3aMHTEPECOBAHHOW CTOPOHOM.

7.3. Ctpyktypa (uinana: abOHEMEHT ¥ YMTAIBHBIN 3aJl.

VIII. OcHoBHbIE 00513aHHOCTH (pUTHATIA.

duinan o0s3aH:
8.1. BrImonHATH NOCTaBICHHBIE TIEPET HEU 3a1a4H.
8.2. CocTaBnATh MJIAHBI U OTUETHI, MX BBINOJHATH B YCTAHOBJICHHBIE CPOKU U
OTBEYATh 32 JIOCTOBEPHOCTbH CBEJICHUM.
8.3. CBOEBpEMEHHO M KAYECTBEHHO BBINOJHATh PACIOPSIKEHUS M IPUKa3bl
nupektopa MKYK «IbC».
8.4. CoOmomaTe mpaBuia TEXHUKH  O€30MACHOCTH, MPOTUBOMOKAPHOM
0€30MacHOCTH U OXpaHbl TPYyaa.
8.5. bepexkHO OTHOCUTBCA K MAaTEpPUAJIbHBIM IEHHOCTSAM, HAXOSIIMMCSA B
pacnopspkeHuH (puinana, HECTH OTBETCTBEHHOCTD 32 MX COXPAHHOCTb.



IX. IlpaBa punuana

dunrai UMeeT Mpaso:

9.1. CaMocCTOSITENbHO ONPEACNATh COACpXKaHHe M KOHKpPETHbIE (HOpMBI
JEATEIbHOCTH B COOTBETCTBUM C LEISAMHU M 3a/a4aMU, OINPEICICHHBIMUA JaHHBIM
[Tonoxennem.

9.2. OcymiecTBIATh CBOIO JEATEIBHOCTh 32 CUET CPEJICTB MECTHOTO OIO/KeTa, a
TaK)Ke 3a CUET APYIrUX, HE 3aMpPEelIeHHBIX 3aKOHOaTEICTBOM, HCTOUYHUKOB.

9.3. Ilpunumate ydacthue B pabOTe€ CEMHHApOB, COBELIAHWM, KOH(epeHLUi B
COOTBETCTBUH C LIEJIIMU U 33/1a4aMU CBOEH JAESTENbHOCTH.

9.4. YyacTBOBaTh B KOJUIETUAIBHOM pEIICHHWM BCEX BOMNPOCOB pA3BUTUS U
(GyHKIMOHUPOBaHUSI OMOJTMOTEUHON CUCTEMBI B LIEJIOM.

Hacrosiiiee mosioxkeHue SBISIETCS OCHOBHBIM JJOKYMEHTOM, PETJIaMEHTHPYIOIIUM
NesATeIbHOCTh (prinana.



